PoccnHekaa depopaums
NpKyTcKasi 06/1acTb
MyHUuMNanbHoe o6pasoBaHue «TaMLLETCKUIA paoH»
FOpTUHCKOe MyHULMMa/IbHOE 06pa3oBaHue
«HOPTMHCKOE ropoACcKoe MocesieHme»
AaMuHUCTpaumss KOPTUHCKOro ropoAckKoro rnocesieHus

[MOCTAHOBJIEHUNE

Or «J1 » 2024 .

06 yTBEPXKAEHUN aiMUHUCTPATUBHOIO
pernameHTa NpefocTaBneHns MyHULMMNaNbHON
ycnyru «Bblgaua BbINUCKN 13 HEXO3ANCTBEHHbIX KHUT»

B cooTBetcTBUKN ¢ PeaepanbHbiMU 3akoHaMK OT 06.10.2003 Ne 131-P3 «O6 06LMX NpUHLMNax
opraHusaumMm MecTHOro camoynpasfieHns B Poccuiickon depepauumy», ot 27.07.2010 Ne 210-d3 «0O6
opraHusauumy  npefocTaBfEHMA  TOCYAAPCTBEHHbLIX W MYHUUMNANbHBLIX — ycnyr» U [pukasom
MwuHMCTEpCTBa CeNbCKOro xossancTea PP oT 27.09.2022 Ne 629 «O6 yTBepXAeHUM (POpPMbI 1 NopsaKa
BeEHMA  HeXO3AWCTBEHHbIX KHUM», PYKOBOACTBYACb YCTaBOM HOPTUMHCKOIO  MYHMUMNAIbHOIO
obpasoBaHus «HOPTUHCKOE TrOpPOACKOe MNOCeNeHne», agMUHUCTpaums HOPTUHCKOroO ropoAcKoro
rnoceneHuns

MOCTAHOBAET:

1 YTBepAuTb agMUHUCTPATUBHBIA pPernaMeHT Mo npefoCTaBeHNO MYHULMMNATbHON YCyru
«Bblgaya BbIMUCKA U3  MOXO3SINCTBEHHBLIX  KHWM», COMMACHO  MPUIOXEHMIO K  HAacTOALLEMY
NMOCTaHOB/IEHUIO.

2. MpusHatb yTpatuswmnm cuny octaHoBneHne oT 26.07.2012 r. Ne 135 «O6 yTBepXXAeHWUM
AJMUHUCTPATMBHOIO perfiameHTa npefocTaBleHns MyHULMNaIbHOW Yycnyrn «Bbigaya BbIMUCOK U3
MOXO3AWCTBEHHBIX KHUT YYETA NINYHbIX NOACO6HBIX X03AMCTB» (M3M. 0T 23.05.2013 r. No 101)».

3. 3aBefytoLLEN CEKTOPOM MO OpraHun3aLMOHHO-MPaBOBbIM, KafpoBbIM ¥ COLMa/IbHBLIM BONPOCaM
agMuHUCTpaumm HOPTUHCKOro ropoACKOro MocenieHust ony6/MKoBaTb HAacTosLee MOCTaHOB/EHWE B
othmumManbHbIX CPeacTBaxX MacCcoBOM WMHGOpMauuK, a Takke Ha ouuMasibHOM cainTe afMUHUCTpauum
FKOPTUHCKOro ropofCcKoro nocenieHNs B cetu VIHTepHeT.

4. TlocTaHOB/1IEHME BCTYMAET B CU/Y C MOMEHTA Orny6/IMKOBaHWS.

5. KOHTpOAb 3a MCNOMIHEHWEM HACTOSLLEro NOCTAHOB/IEHNSA OCTaB/AK 3a COOOMA.

"naBa KOpPTUHCKOro
MYHULMMNabHOro 06pa3oBaHus
«HOPTMHCKOE TOPOACKOE NOcesieHne»



[punoxxeHne
K MOCTaHOB/MEHMIO aAMUHUCTpaLMA
HOpPTWMHCKOro ropoACcKoro rnocesieHms
oT

a;lll u\INCTPATWVBUbIV PE FMAMELIT
MPEAOCTABNEMUNA MYHNLWMANIBNOWN YCNYTU
«BbIJAYA BbINMNCKW N3 MOXO3ANCTBEbLIHbIX KHUM»

PA3AEN I. OBLUNE TTOJTOXXEHUA
nasa 1 MpeaMeT perynvMpoBaHns aMUHICTPATUBHOIO perfaMeHTa

" HacToAwmin  aAMUHUCTPATMBHbLIA  pernamMeHT  ycTaHaBiMBaeT MOPSLOK M CTaHAapT
NPeA0CTaBNEHNA MYHULMNANBHOW YCAyrn «Bblgaya BbIMUCKN U3 HEXO3AWCTBEHHBIX KHWM», B TOM YuCne
NnopsafoK B3aMMOLENCTBUA aAMUHUCTpaumMmM KOPTUHCKOro MyHMUMNanbHOro obpasoBaHus «HOpTUHeKoe
ropoAckoe noceneHue» TalileTcKoro paioHa VIpKyTckoil obnactu (ganee - aAMUMHWUCTpaums) C
rpakgaHaMnm M WX YNONHOMOYEHHbIMW  MPEACTAaBUTENSIMW, CPOKM M NOCMe0BaTeNlbHOCTb
aMVHMCTPATMBHbLIX NPoUeayp (AencTBuiA), OCYLECTBNSEMbIX agMUHUCTPaLME B MPOLECCe peanm3auum
MO/THOMOYMIA MO BblAaye BbIMUCKA U3 HEXO3ANCTBEHHbIX KHUF, KOTOpble BeAyTCS OpraHaMu MeCTHOro
camoynpasneHnss HKOPTUHCKOro MyHWUMNANbHOro 06pa3oBaHus «HOPTUHCKOE TFOPOACKOE MOCeNeHue»
TaliLweTcKoro parioHa MIpkyTckoi obnactu (fanee - NOX035MCTBEHHbIE KHUMN).

2. Llenblo  HacTOALLEro agMUHUCTPATUBHOIO pernameHTa SBNSETCH O0becneyveHne OTKPbITOC
nopsgka nNpefoCTaBNeHNs MYHULUMNAIbHON YCAyrK, MpeaycMOTPEHHOM MNyHKTOM 1 HacTosLwero
afMVHUCTPATUBHOrO pernameHTa (fanee - MyHMUMNaIbHas YCnyra), MOBbILIEHWS KayecTBa ee
UCTONHEHMSA, CO3[aHUA  YCNOBWUIA AN9 Yy4yaCTMsl TpaXgaH B OTHOLUEHMSX, BO3HMKAKOLWMX Mpu
NpesoCcTaBeHNN MYHULMMNATbHOR YCYTW.

"naBa 2. Kpyr 3asButenei

3. MyHuumnanbHas ycnyra npefocTaBNseTca rpakpaHaMm, Befywum fIMYHOe MOACO6HOoe
X03aicTBO (fanee JINX) Ha TeppUTOPUMA MYHULMMNAIBHOrO 06pa3oBaHns (fasee - 3asaBUTeNN).

['naBa JINX nmeeT NpaBo MONYYUTb BbIMUCKY U3 KHUTU TONbKO B OTHOLWeEHWW csoero JIMX B
NH6OM 06BEME, MO NHOOOMY NEPEUHIO CBEAEHUI U ANS MH00.bIX LIENEN.

WHoi uneH IMX “meeT NpaBo MOMyYUTb BbIMUCKY U3 KHUMM TOMbKO B OTHOLLEHMM cBoero JINX B
nobom 06beme, Mo N0OOMY MEPEUHIO CBEAEHUA W 4151 NOObIX Lienel, 3a UCKNOYEHNEM NepPCOHaTbHbIX
JaHHbIX rnasbl S111X.

4. OT UMeHV 3aBMTeNs 3a NpPefocTaB/ieHNEM MYHUUMNANbHOW YCyr MOXET 06paTUTLCs ero
YMNO/IHOMOYEHHbIV MpeacTaBuTesb (Jasee - NpeAcTaBUTENb).

5 B cnyyae obpalleHns 3adBUTeNs WM ero npeacTaBUTeNA C 3anpocoM O NpeaocTaB/eHuu
HECKO/IbKMX TOCYAapPCTBEHHbIX YCYr v (Un) MyHUUMNAIbHBIX YCIYr Npu OAHOKPaTHOM ObpalleHun B
MHOTMO(DYHKLMOHA/bHBIA LeHTP NpefoCTaBNeHns rocyfapCTBEHHbIX M MyHUUMMANbHLIX YCnyr (danee -
KOMIMJ/IEKCHBIA  3anpoc), 3a WCKIKOYEHWEM TOCYAPCTBEHHbIX YCAYr W MYHUUMNANIbHBLIX  YCAYT,
npefocTaB/IeHNe KOTOPbIX MOCPELCTBOM KOMIMIEKCHOrO 3arpoca He OCYLLECTB/ISETCA, MPWU YCOBUK, YTO
OAHOM M3 MYHULUMNaIbHBIX YCNYr, YKa3aHHbIX B KOMIMIEKCHOM 3arnpoce, ABMAETCA MyHUUMNaIbHAs
ycnyra, npegocTaefsiemMas B COOTBETCTBUM C  HACTOAWMM  aAMWHUCTPATVMBHbLIM  PErfiaMeHToM,
MHOTO(YHKLMOHA/bHBIA LEHTP NpefoCcTaBfeHNs roCyAapCTBEHHbIX Y MYHUUMNAbHLIX YCnyr (danee -
M®L) ana obecneyeHns NOMYYEHWUA 3asaBUTENIEM MYHULMNIbHOW YCyr [eicTBYeT B WHTepecax
3asBuUTeNns 6e3 [OBEPEHHOCTM W Hanpaensed B aAMUHMCTPaUMIO 3anpoc O MpefoCcTaBIeHNM
MYHUUMNANIbHOW YCNYri, NOAMUCaHHBIA YNONHOMOYEHHbIM PaboTHUKOM M®LL 1 CKpenneHHbI neyaTbo
M®Ll, a Takke cBefeHUs, LOKYMeHTbl W (WaM) MHGOpMaUMio, HeobXoAuMble 4718 MNpPefocTaB/eHus
MYHUUMNAIbHON  YCNyrn, C MPUIOXKEHVEM 3aBepeHHOM M®LL konuum KOMMIEKCHOro 3anpoca, 6e3
COCTaB/IEHUA 1 NOANUCAHNA Takoro 3anpoca 3asBuUTeNIeM UK ero npeacTaBuTenem.



naBa 3. TpeboBaHMA K NOPSAKY MHKBOPMIPOBaHWS O NPeAOCTaBNEHN MyHULIMNANBHON YCyTu

6. Ana nonyyeHns wHgopMauum no BomnpocaMm NPefocTaBfeHNs MYyHULMNIbHOW YCIyrn u o
Xofe NpefoCTaBNeHMs MYHULMNILHOW YCNyrn 3asBUTElb WM ero npefcTtaBuTe/lb obpallaetcs B
aAMVHUCTPaLMIO.

7. VIHthopmauums no Bonpocam npefocTaBneHns MyHULUNAIbHOW YCNyrn NpeLoCcTaBnseTcs:

1) Npy NMYHOM KOHTaKTE C 3asABUTENIEM W/ ero nNpeAcTaBUTeNeM;

2) C UCMO/b30BaHNEM CPeACTB TenetOHHOW CBA3W, Yepe3 OPULMabHBIA Cair agMUHUCTPaLun B
MH(OPMALIMOHHO-TENEKOMMYHUKALMOHHOW  ceT  «MHTepHeT»  (nanee - ceTb  «V/IHTEpPHET»)
https://iopTHHekoe, pd/  (nanee - oOuMUMANbHBIA  CalNT  aAMUHUCTpauMK), 4depe3 edepasibHyHO
rocyAapCTBEHHYI0 MH(OPMALMOHHYO cuCTeMY «EAMHBIA MOPTas roCyAapCTBEHHbLIX U MYHUUMNAIbHbIX
yenyr  (hyHKUMiR)», (nanee - Toptan), adm61377@yandex.ru (ganee - 3MEKTPOHHAA Mo4Ta
afMUHUCTpaLum);

3) MUCbMEHHO B C/lyYae MUCbMEHHOr0 06paLLeHns 3a9BUTENSA UK ero NpeacTaBUTeNs.

8. MIHthopmaumst 0 xofle NpeaocTaBieHns MyHULMMNANbLHOR YCyrn NpefocTaBnseTcs:

1) Npy IMYHOM KOHTaKTE C 3asBUTENEM WK ero NpeAcTaBUTeNEM;

2) C MUCcnonb3oBaHWEM TenehOHHOM CBA3W, Yepe3 O(pULMANbHBIA CaNT afMUHUCTPaUMK, 1o
3NIEKTPOHHOM MoYTe afMUHUCTPaLMK;

3) NUCbMEHHO B C/lyvae NMCbMEHHOr0 06paLLeHNs 3asBUTENS UK ero NpeacTaBUTeNs.

9. [lO/MKHOCTHbIE MUA aAMUHUCTPaLUMK, OCYLLECTBAAIOWME MNpefoCcTaBneHne MHQopMaLmMn o
BOMpOCcam NpefoCTaB/ieHNss MyHULMNIbHOW YCYT 1 0 X0fe NPeAoCcTaBieHns MyHULMMNAILHOR Yy
[OMKHbI NPUHATL BCE HEOOXOAMMbIE Mepbl MO MPefOCTaB/EHUIO 3afBUTENO WM €ro MpeacTaBUTENo
MCYEPrbIBAKOLLEA MH(OPMaLMK MO BOMpocaM WX O6palleHWid, B TOM YMCie C NPUBMIEYEHMEM [APYTUX
[OMKHOCTHBIX ML, aAMUHUCT AL,

10. JO/MKHOCTHbIE  MUA  aAMUHUCTPaUMKM  NPefoCTaBNAaOT  CefyHoWyo  MHGopMaumuio  no
BOMpocaM Mpesoc TaBMEHUS MYHULMNaIbHOW YCYrn 1 0 X0Ae NPesocTaBieHns MyHULMNAIbHON YCyru:

1) 06 opraHe MeCTHOro CamMOyrnpaBleHUs MYHMLMMANbHOro 006pa3oBaHus, MNPeoCTaB/IAHOLLE
MYHALMNANbHYIO  YCYry, oOpraHax rocyfapCTBeHHOW BflaCTU W OpraHu3aumsx, y4acTBYHOLWMUX B
NpesoCcTaBNeHNN MYHUUMNALHOM YCYr, BKAKOYas MHGOPMAaLMI0 O MECTe MX HaxOoXpaeHus, rpafuke
paboTbl, KOH TaKTHbIX TenethoHax, a Takke 0 M®LL, ocyLecTBNAOWMX NpefoCTaB/ieHe MyHULMMNAIbHOR
ycnyru;

2) 0 nopsike NpefoCTaBNeHUA MYHULMNANLHOW YCIYrn 1 Xo4e NpefocTaB/ieHns MyHULMNIbHON
ycnyru;

3) 0 nepeyHe JOKYMeH TOB, HEOOXOAMMbIX 419 NPeAOCTaBIEHNS MYyHULMNAILHON YCyru;

4) 0 BpeMeHV npuema JOKYMeHTOB, HE0OXOAMMbIX [/151 MPeAOoC TaBeHNS MyHULMNAbHOR YCNyru;

5) 0 cpoke npefocTaBNeHUS MyHULMNANbHON YCNyru;

6) 06 OCHOBaHMAX OTKaza B MpuWeme [JOKYMEHTOB, HeOOXOAMMbIX [18 NpefocTaB/ieH Y
MYHULMMNANLHOR YCNyTu;

7) 06 OCHOBaHMAX OTKa3a B MPeAoCTaBfeHNN MYHULMNAIbHOW YCNyri;

8) 0 nopsake 06)kanoBaHWS PELLEHUIA 1 AeNCTBMIA (6e34eMCTBUSA), NPUHMMAEMbIX (COBEpPLUAEMbIX)
B pamMKax npefocTaBNeHUs MyHULMNaIbHOR YCIyTu.

11. OCHOBHbIMM  TpeboBaHWAMWM NP NPeAOCTaBNeHUM  MH(opMauuM Mo BOMpoOcam
npegocTaBneHNs MyHULMNAbLHOM YCNYrn U 0 XOfe NPeAoCTaBNeHNs MyHULMMNALHOR YCIyrn ABNAKOTCS:

1) aKTya/lbHOCTb;

2) CBOEBPEMEHHOCTDb;

3) YeTKOCTb U AOCTYMHOCTb B U3/I0XEHUW UHOPMaLK;

4) nonHoTa NUHMopmawmu;

5) cOOTBETCTBME MHOpMaLmy TpeboBaHWAM 3aKOHOLATEeNbCTBA.

12. MpefocTaBneHne MHGpoOpPMaUMK Mo BoMpocam MpPeaocTaBieHns MYHULMMNATbHON yCnyrn n o
Xofe  NpefoCTaBfieHUs  MYHULUMN&IbHOW  yCiyr  No  TeneoHy  OCYLLECTBASETCA  MyTem
HEnocpeCTBEHHOINO0  OOLLEHWS  3asBUTENd WM ero MpeactaBuTens € AO/MKHOCTHbIM - IULOM
afAMUHUCTPaLUN NO TeNeqOoHy.

13 Mpy oTBeTax Ha TeneOHHbIE 3BOHKW [O/HKHOCTHbIE NMUa agMUHUCTPauuM noapobHO U B
BEX/IMBOM (KOPPEKTHOM) (hopme MHOPMUPYIOT 3adBUTENEA UK UX NPEeLCTaBUTeNeN MO MHTEPECYHOLWMM
nx onpocam. OTBET Ha TeneOHHbIA 3BOHOK HAYMHAETCs C MH(opMauMM O HaMMeHOBaHWMWM OpraHa


https://iopTH
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MECTHOr0 camMoynpaB/ieHNs, B KOTOPOe MO3BOHWA 3asABUTE/b UK ero NpeAcTaBuTeNb, paMuinm, UMeHn 1
(ecnn umeeTcs) 0TUHECTBE NMLA, MPUHSBLUENO TeNE(OHHbIA 3BOHOK.

Mp  HEBO3MOXHOCTU  [JO/DKHOCTHOTO  /iMla  agMWHUCTPauuW,  NPUHSABLLENO  3BOHOK,
CaMOCTOSITE/IbHO OTBETUTb Ha MOCTaB/IeHHble BOMPOCHI TeNe()OHHbIN 3BOHOK MepeaspecoBbIBAETCS
(nepeBoguTCs) Ha Opyroe [AO/MKHOCTHOE N0 agMUHUCTPAUMM WAW  XKe 3asaBUTEIl0 WL ero
NPeacTaBUTENO  CO06LLAaeTCa TeneOoHHbIA HOMEP, MO KOTOPOMY MOXHO MONYyYUTb HeobXoaumMyto
MHOPMaLUMO MO BOMpocaM MNPefoCTaB/eHNs MYHUUMNAIbHOW YCyr U 0 Xofe npefocTaB/eHuns
MYHULMNANIbHOW YCNyT .

14. Ecnv 3asBUTENs WM ero npeactaBuMTens He YAOB/ETBOPSAET WHQoOpMaums no Bompocam
npefocTaBneHns MYHUUMNANIbHOW  YCIyrM W 0 Xofe NpefoCTaBNeHns MYHULMMNATbHON  YCyru,
NMpefoCTaB/ieHHass  [AO/DKHOCTHbIM - JIMLUOM  agMUHUCTPauUMK, OH MOXeT 00patuTtbCAd K [/iaBe
aAMUHUCTPaUMM WM MLy, WCMOMHAKOLWEMY €ero nosHomouns (fanee - rnaBa agMUHUCTpauuu), B
COOTBETCTBMU C rpainmKoM npuema 3asBuTesien unm nx npeactaBuTesnei.

Mpvem 3asBuUTENe WAM KX NPEACTaBUTENEN [NaBoM  afAMUHUCTPaUMK  MPOBOAUTCA MO
npeaBapuTeNbHONM 3anmcK, KoTopas OCYLLLECTBAsSIETCA Mo TenedoHy +7 (395 63) 6-13-77.

15. O6palyeHns 3asaBuTeNss WM ero MpeacTaBuTeNis O NPeAoCcTaBfeHny  UHGopmaumum Mo
BOMpocaM NpeAoCTaBIeHNs MyHULMNaIbHOW YCyr paccMaTpuBatoTcs B TedeHne 30 KaneHAapHbIX AHel
CO [HA perucTpaummn obpauleHuns. OO6palleHNs 3asaBuUTeNied WM WX MpeAcTaBuUTeNeld O Xoae
NpPeaocTaB/ieHNs MyHULMNabHOW YCYrn pacCMaTpUBatOTCS He Mo3fgHee paboyero f4HA, crefytoLlero 3a
[HEM pernctpaumm obpaLLleHus.

[Hem peructpaymmn obpalleHns SBnseTcs AeHb ero NocTynaeHns B afMUHUCTPALMIO.

OtBeT Ha obpallieHne, MNOCTYMUBLLEE B aAMUHUCTPAUMIO B (hOpMe 3M1EKTPOHHOrO [OKYMeHTa
HanpaenseTcsd B (POPMe 3/IEKTPOHHOIrO [OKYMeHTa MO apecy 3MEeKTPOHHOW MOouyThbl, yKa3aHHOMY B
ob6paLLeHnn.

OTBeT Ha obpalleHune, NOCTYNMBLLEE B aAMUHUCTPALMIO B NMMCbMEHHON (hopMe, HanpasnseTcsa Mo
MoYTOBOMY afipecy, YKazaHHOMY B JaHHOM O6paLleHnN.

16. ViH(hopMaums 0 MecTe HaxoxfeHus U rpadrke paboTbl agMUHMUCTpauMn, a Takke ML,
KOHTaKTHble TeneoHbl, agpec OopUUMaNbHOIO caiTa  agMUHUCTPaUUM U 3N1EKTPOHHOM  MOYThI
aAMUHUCTPaUUK, MOpsAKe NPeAocTaBneHns MYHUUMNAAbHOW YCNyr, a Takke MOpsiaKe MnosyyveHus
MH(opMauuy Mo Bonpocam  NpefoCTaBNeHns MyHUUMNAIbHON YCayrm U 0 XOofde NpefocTaB/ieHuns
MYHULMNAIbHOR YCyrn pasMeLLaeTcs:

1) Ha omuMaIbHOM caiiTe agMUHUCTPaLMu;

2) Ha [MopTare.

17. Ha  MH(OPMaUMOHHBLIX  CTEHAAX, PacrnonoXeHHbIX B  MOMELLEHUAX,  3aHUMaeMbIX
aAMUHUCTpaUMen, pasMeLLaeTca crefyrollas nHpopmauus:

1) 06 opraHe MeCTHOro camoynpas/ieHVs, NPeLOCTaBNAIOLEM MYHULMMNAbHYHO YCYry, BKIOYas
MH(OPMaUMIO 0 MeCTe HaxOX[AeHus, rpajke paboTbl, KOHTaKTHbIX TenedoHax, ajpece oPuUManibHOro
canta agMUHUCTPaLMN N 3NEKTPOHHON MOoYThbl aAMUHMCTpauMKn, a Take 0 M®LL ocyulecTBASIOWMX
npejocTaB/ieHne MyHUUMNAbLHON YCIyru;

2) 0 nopagke NpeaocTaBneHns MyHULMNaILHOW YCNYTU U XOA€e NPeAoCcTaBIeHNs MyHULMNaIbHOM
ycnyru, B TOM 4ucne 00 ycnyrax, KOTOpble ABASIOTCA HeOOXOAUMbIMU U 06A3aTeNIbHbIMU - AN14
npesocTaBieHNs MyHULUNAIHOW YCNYTi;

3) 0 nepeyHe JOKYMEHTOB, HEOOXOAMMBIX A/ NPeAoCTaBeHNs MYyHULUMNAbHOR YCNyri;

4) 0 BpemMeHV npuema JOKYMEeHTOB, HEOOXOAMMBIX /1 NPeLoC TaBfeHUs MyHULMNAIbHOW YCNyTu;

5) 0 cpoke npefoCTaBNeHMs MyHULMNAIbHOW YCNyri;

6) 06 OCHOBaHMAX OTKasa B MpuvemMe [OKYMEHTOB, HEOOXOAMMbIX [/1 MpefocTaBieHns
MYHWLW NaTTbHOW Yenyru;

7) 06 OCHOBaHUAX OTKa3a B NPefoCTaB/ieHUN MYHULMNIHOW YCNYTu;

8) 0 nopagke 06XanoBaHUA pPeLeHniA 1 AencTBUIA (6e3aencTBIUSA), MPUHUMAEMbIX (COBepLUaeMbIX)
B pamMKax NpeAocTaB/ieHUs MyHULMMNAIbHOR YCyru;

9) U3BMeYEHNA M3 3aKOHOAATE/IbHbIX WM WHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB, COAEPXaLX
HOPMbI, PErYINPYIOLLME NPeAoCTaBeHe MyHULMNAIbHOW YCyri;

10) TeKCT HaCTOALLEro aAMUHUCTPATMBHOIO pPeriamMeHTa.

18. VIHhopMmnpoBaHve 3asBuTeNed WM WX NpeacTaBuUTeNien o MNOpsigKe  MpeaocTaBieHus
MyHUUMNanbHOR ycnyrn B M®LL, 0 Xofe BbINOMHEHMS 3arpoCcoB O MPefOCTaB/eHUNn MyHUUMNaIbHOW



YCNyru, a Takke HO MHbIM BOMPOCaM, CBA3aHHLIM C NpefoCTaBNeHNeM MYHULMNAIbHON YCIYTn, a Takxe
KOHCYNbTMPOBaHWe 3asBUTENed WM UX NpeacTaBuUTenell 0 nopsgke NpefocTaBneHns MyHUUMNaIbHOM
ycnyrn B M®LL ocywecTBAAOTCS B NOPALKe, YCTaHOBNEHHOM HacTosulel rnasor, M®LL, ¢ koTopbivMu
aMUHUCTPaLMA 3aK/1ouKnIa B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM COr/aLlleHNs O B3aMOAENCTBUN.

PA3JEN Il. CTAHOAPT NPEAOCTAB/TEHA MYHULIVMAIBHON YCNYT U
"naBa 4. HaumeHoBaHWe MyHULMMNALHOR YCnyrn

19. Hog MyHWMUMNanbHOM yCnyroin B HACTOSILLEM aAMWUHUCTPATMBHOM pernamMeHTe MOHMMAaeTCs
Bblaua BbIMUCKM 13 NMOXO3ANCT BEHHbIX KHUT.

['naBa 5. HavmeHOBaHWe opraHa, NPeaoCTaBNAOLWEr0 MyHULMNANbHYIO YCnyry

20. MpefocTaBneHne MyHULMMNATIbHOW YCYTA OCYLLECTBASET aAMUHUCTPaLMS.

21. Mpy npefoCcTaBNeHMN MYHULUMNANbHON YCNyrn agMMHUCTpauus He BnpasBe Tpeb6oBaTb OT
3aABuTENed WM UX NPeACcTaBUTENed OCYLLECTBNEHUA OEWCTBUIA, B TOM YMCNE COrNacoBaHWiA,
HeobXOAMMbIX ANS NOAYYEHMS MyHULMNAIbHON YCNYrn 1 CBSI3aHHbIX C 0OpalleHeM B roCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoOyrpaB/ieHUA W OpraHuM3auun, 3a WCKIOYEHWEM MOMYYEeHUA YCNyr,
BK/IFOYEHHbIX B NnepeyeHb YCyr, yKasaHHble B YacTu 1ctatbh 9 ®defepasbHOro 3akoHa ot 27 nona 2010
roga Ne 210-d3 «O6 opraHu3aumm NpesocTaBieHns rocyAapCTBEHHbLIX U MyHULMMAIbHBIX YCAYT.

naBa 6. OnucaHue pesynbTaTa NpeaocTaBneHNs MyHULMNAIbHO yCnyri

22. KOHeYHbIM pe3ynbTaToM MpeaocTaB/ieHnst MyHULUNaIbHON YCyrn SBNSETCS:

I npegocTaBneHne BbIMUCKN U3 MOXO3ANCTBEHHEN KHUTW;

2) 0TKa3 B NPeAoCTaB/IeHNM BbINMUCKN M3 NMOXO3ANCTBEHHON KHUTW.

Bbinncka 13 NOX039MCTBEHHON KHWUMM MOXET COCTaBNATLCA B MPOU3BO/LHOW (hopme (Hanpumep,
no qopme OTAENbHBIX NMCTOB KHUMM, WM MO pasgenam (nogpasgenam), Wi no KOHKPETHbIM MyHKTam
KHUTN).

Bbinucka 3  KHAMM B (DOPMe  3/IEKTPOHHOIO  AOKYMEeHTa  MOAMNUCLIBAETCS  YCWUIEHHON
KBaMULMPOBAHHOW 3/1EKTPOHHON MOAMMUCHIO [N1aBbl MECTHOM afMUHUCTPALMM WX YNOSHOMOYEHHbIM
MM LO/DKHOCTHBIM JIALOM.

naBa 7. CpoK NpeAoCcTaBneHNs MyHULMMaLHON YCNYr, CPOK BblAaun AOKYMEHTOB, SIB/ISIOLMXCA
pe3y/nbTaToOM MpefoCTaBeHUs MyHULMNALHON YCayTm

23. MyHuumnanbHas ycnyra npefocTaBnseTcs B TeyeHne 3 paboumx AHei co AHS NOCTyneHniAN!
aAMUHMCTPALMIO [IOKYMEHTOB, YKa3aHHbIX B MyHKTax 26 W 27 HACTOSLLEro agMUHUCTPATUBHOIO
pernameHTa.

24. BbinnUcKa 13 MOXO3SACTBEHHbLIX KHUT BbIAAETCA 3asBUTENHO WM €ro NpeacTaBuTeNto B
'TeUeHVie OAHOrO Paboyero AHS CO AHS MOAMMCaHMA TNMaBO aAMUHUCTPALMM TaKoro AOKYMeHTa.

naBa 8. HopMaTMBHbIe NPaBOBbIe aKTbl, PErYAVPYHOLLME NPeAOCTaBNEHE MyHULIMMA/bHO
yCnyru

25. MepeyeHb HOPMATUBHbIX NPaBOBbIX aKTOB, PErYNUPYIOLLMX NPeAOCTaBAeHe MYyHULMMNAIbHO
ycnyri (C yKasaHueM WX PEKBU3UTOB M UCTOYHMKOB O(ULMANBHOIO OMy6/IMKOBaHMS), pa3MeLLaeTcsl Ha
omLManbHOM caliTe aAMUHKUCTPALIMK 1 Ha MopTane.



naBa 9. VicuepnblBatOLLWiA NepeyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUM C
HOPMATUBHbLIMM MPABOBbLIMY aKTaMu A/ NPeAOCTaBEHUS MyHULMNALHOI YCYTA W YCAyT, KOTOpble
ABMAKOTCH HEOBXOANMBIMU 1 06513aTENbHLIMU AN NPeAOCTaBNeHNs MyHULMNANBLHON YCyTu,
MOANEXALLMX NPeACTABNEHNIO 3asBUTENEM WM ero NPeACTaBUTENS, CNOCOObI MX MOMYYeHUs 3aBUTENEM
WM €ro NpPeacTaBm TeNEM, B TOM UMC/E B 9M1EKTPOHHOI (opme, NOPsAoK UX NpeAcTaB/eHus

26. C uenbio Mony4veHns BbIMUCKN U3 NMOXO3ANCTBEHHBLIX KHWUT 3asiBUTE/b WK ero npeAcTaBuTeb
nofaet B aAMUHUCTPaLMIO 3anpoc O MNPefOCTaBleHNN MYHULMNIbHOW YCyrn B (hopme 3asBfieHust O
Bbljaye BbIMUCKN M3 MOXO3ANCTBEHHBIX KHUT (Janee - 3asB/ieHVe) No (hopMe COrflaCHO MPUMIOXEHUIO K
HacTosALLEMY aAMUHUC TPATUBHOMY PeriaMeHTy.

3asBnieHMe O nNpefoCTaBNEHUM BbIMUCKM M3 KHUATU  MOXET ObITb 3arMofIHEHO OT  PYKW,
MaLLUMHOMUCHBIM  COCO60M  IM60  MOCPEACTBOM  3/IEKTPOHHbLIX MevaTatolmx YCTPOMCTB, a TakKxke
MOArOTOB/IEHO B 3/1EKTPOHHOM (hopMe € NomoLLbto MNopTana.

3asBneHve, Hanpas/fieHHOe B 3/1EKTPOHHON (opme C UCMoNb3oBaHWeM [lopTana, MOXET ObITb
NOANUCaHO YCUNEHHON HEeKBIM(MLMPOBAHHOWN 3/1EKTPOHHON MOANUCHIO, CEPTUMMKAT KtoYa NMPOBEPKM
KOTOPOA CO34aH W  WCMOMb3YeTCs B MH(PacTPyKType, 0bGecneymBarolleil  MHGOPMaLMOHHO-
TEXHO/IOrMYECKOe B3aMMOAENCTBME WMH(OPMALMOHHBLIX CUCTEM, WCMOMb3YeMbIX A5 NpefoCcTaBNeHus
roCyAapCTBEHHbIX U MYHULMMAbHLIX YCYT B 3N1EKTPOHHON (hopme, B COOTBETCTBUM C MOCTaHOB/EHMEM
MpaBuTenscTBa Poccuiickon depepayunm ot 01.12.2021 Ne 2152 «O6 yTBepXaeHUM MNpasun co3paHus v
1CNOMb30BaHNS CepTUMKaTa KoYva MNPOBEPKKN, YCWIEHHON HEeKBaTM(PULMPOBAHHOW 3/M1EKTPOHHOWA
noanmMcu B WMHMPaCTPyKType, 06ecrneymBaroLlein MHPOPMAaLMOHHO-TEXHOIOMMYECKOe B3aUMOJENCTBME
NH(OPMALIMOHHbIX CUCTEM, MCMOMb3YEMbIX A4/ MPefoCTaBMeHNA TOCYAApCTBEHHbIX U MYHULMNAIbHBIX
YCNYT B 3/1EKTPOHHOIN thopmes.

B 3asBneHUM O NpefocTaBNEHWMU BbIMUCKN M3 KHUIMM naBoil JIMX v uHbIM yneHom JIMX
yKa3blBaeTcsi (hopmar npefocTaBNeHusi 'Takon BbIMUCKU (B (hOPMe 3/1IEKTPOHHOIO AOKYMEeHTa WM Ha
OyMaXHOM HOCUTESE).

27. K 335B1eHNI0 3adBUTENb WM ero NpeacTaBuTe b NpUaraeT cneaytowime 40KYMeHTbI:

1) Konuo LOKYMEHTa, YA0CTOBEPAIOLLErO IMYHOCTL 3aABUTENS;

2) KOMUI0 JOKYMEHTa, YAO0CTOBEPAOLLEr0 IMYHOCTL MpefcTaBuTens 3afsutens (B cnyyae nogayu
[0 KYMeHTOB NpefeTaBu TefleM 3asBUTeNA);

3) AOBEPEHHOCTb WM MHOWN [OKYMEHT, YAOCTOBEPSAIOLMIA MOIHOMOYNA NPeLCTaBUTENS 3aiBUTENSA
(B cnyyae nofjayv JOKYMEHTOB MpeACTaBUTENIEM 3asBU TeNs).

28. 3anBUTE/Ib WM €ro NpeAcTaBu Teflb MPeACTaBnsfeT (HanpaBnisieT) 3adBleHMEe W LOKYMEHTbI,
yKa3aHHble B MyHKTe 27 HaCTOAWEro aAMWHUCTPATMBHOIO pernamMeHTa, OLHWM U3  Clefdyrowmx
Croco6os:

1) nyTeM NMYHOrO 06paLLeHNA B aAMUHUCTPALMIO;

2) Yepe3 opraHM3aumMn no4vToBoi cBA3W. 15 3TOM crydae [OKYMEHTbI MPeLCTaB/AOTCA B KOMUSX,
3aBEpPEeHHbIX HOTapuycoM WA AO/HDKHOCTHbIM — NINLOM,  YMONHOMOYEHHbLIM B COOTBETCTBUM C
3aKOHOAATEe/IbCTBOM Ha COBepLUEHVE HOTapuasibHbIX AEACTBMIA WM OpraHoM (JO/HKHOCTHLIM JIULLOM),
YNONHOMOYEHHbIM Ha Bbl4avy COOTBETCTBYIOLLETO AOKYMEHTa,;

3) uepe3 NMYUHbIA KabuHET Ha MopTane;

4) nyTem Hanpas/feHNa Ha OhMLMabHbIN afpec 3NeKTPOHHOM NOYTbI aAMUHUCTpaLK;

5) uepes M®P11

29. B cnyyae obpatyeHns B MPL, o4HOBpeMEHHO C KOMIM/IEKCHbIM 3arpoCcoM 3asBUTENb WK ero
npeacTaBuTeNlb  MNOAAET  CBeAeHUs, AOKYMeHTbl U (WaM)  uH(oOpMaumio,  NpeayCcMOTPEeHHbIe
HOPMaTMBHbLIMW  MPaBOBbIMW  aKTamu, PErynvMpyrowmMMn OTHOLLIEHUS, BO3HMKalOWMe B CBA3M C
NpefoCTaB/leHNEM YKa3aHHbIX B KOMM/IEKCHOM 3amnpoce rocyAapCTBeHHbIX W (Mn) MYHULMNaIbHbIX
YCNyr, 3a UCKNOYEHNeM [OKYMEHTOB, Ha KOTOpble pacrnpocTpaHseTcd TpeboBaHMe MyHKTa 2 yactm 1
cTatbn 7 PefiepasibHOro 3akoHa ot 27 mtons 2010 roga Ne210-d3 "O6 opraHusauuy npeaocTaBneHns
roCyAapCTBEHHbIX M MYHUUMMAbHLIX YCIyr", a Takke CBeAeHWid, LOKYMEHTOB W (M1) UHDopMaumm,
KOTOpble Y 3adBUTENS WX ero NpeacTaBuTeNs OTCYTCTBYIOT M AO/DKHbI ObITb NOMYYeHbI MO pe3y/bTartam
npefocTaBNeHnsa 3asaBUTEN0 WM ero NPeACcTaBUTeNl0 MHbIX YKa3aHHbIX B KOMIMJIEKCHOM 3anpoce
rocyfapCTBeHHbIX W (MNM) MyHUUMNaNbHbIX ycnyr. CBefeHWs, LOKYMEHTbl U (W) MH(opMaLmio,
HeobXoAuMble 4719 MPeAoCTaBeHNs rOCYAaPCTBEHHbIX U (UK) MYHULMNANbHBIX YCNYr, YKa3aHHbIX B



KOMIM/IeKCHOM 3arnpoce, U NnosilyvyaemMble B OpraHn3auusax, yKasaHHbIX B 4acTu 2 cTatbu 1 defepabHOro
3aKoHa oT 27 wuwons 2010 roga Ne210-®3 "O6 opraHu3aumMm npeaocTaBNeHUS TOCYAAPCTBEHHbLIX W
MYHAUMNANbHBIX  YCyr", B pe3ynbTaTe OKasaHWs YCiyr, KOTOpble SABAAOTCA HEOO6XOAUMbIMUA 1
0693aTeNibHbIMK A1 NPefoCTaB/eHMs TOCYAaPCTBEHHbIX U MYHUUMNANbHBIX YCYr, 3asBUTElb WU €ro
npeacrasu Tefib nogaeT B M®P1104HOBPEMEHHO C KOMMEKCHbIM 3aMNpoCOM CaMOCTOATESLHO.

30. Mpn npegocTaBNEHUN MYHUUMNANLHOW YCIYyrn agMUHUCTpaUMs He Brpase TpebosaTb OT
3aaBUTENIEN WM WX MpeAcTaBuTeneld [OKYMEHTbl, He yKaszaHHble B MyHKTax 26 W 27 HaCcTOsLero
aAMUHNCTPATUBHOIO pernameHTa.

31. TpeboBaHMs K JOKYMEHTaM, NpeAcTaBIseMbIM 3aBUTENIEM W ero NpeLCcTaBUTeNeM:

1) LOKYMEeHTbl [JO/DKHbI  MMETb Meyatn, MOAMUCK  YMOIHOMOYEHHbIX [AO/MKHOCTHbLIX /L
roCyLapCTBeHHbIX OpraHoB, OpraHoB MeCTHOro CamMOynpaBieHUs WIN  LO/HKHOCTHbIX /UL WHBIX
OpraHu3auui, BblAaBLUMX AaHHble LOKYMEHTbl WM YAOCTOBEPUBLUMX MOA/IMHHOCTb KOMWI [LOKYMEHTOB
(B cnyyae 'mony4veHVst [OKyMeHTa B (JOPMe 3/M1EKTPOHHOIO AOKYMeHTa OH [O/DKeH ObITb MognucaH
3NIEKTPOHHON MOAMNMCHIO 3asBUTENS WM ero NnpeAcTaBuUTeNs B COOTBETCTBUM C MYHKTOM 69 HACTOALLEro
aAMUHUCTPATUBHOrO persiaMeH Ta);

2) TEKCTbl OKYMEHTOB [0/DKHbI ObITb HanMcaHbl PasbopunBo;

3) LOKYMEHTbI He [O/XHblI UMETb MOAYUCTOK, NPUNNCOK, 3a4EPKHYTbIX C/IOB U HE OFOBOPEHHbLIX B
HUX MUCMPaB/EHWN;

4) [OKYMEHTbI He AO0/HKHbI ObITb UCMOHEHbI KapaHAaLLOoM,;

5) LOKYMEHTbI He JO/MKHbl UMETb MOBPEXAEHWUNA, Ha/IMUMe KOTOPbIX He MO3BO/SAET OLHO3HAYHO
NCTOMIKOBATb MX COLEp>KaHMe.

Mnasa 10. VicuepnbliBatoLmii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTMBHbIMW NPaBOBbIMM aKTamu A/1 NPefoCTaB/eHNs MyHULMNANbHON YCyTry, KOTOpble HaX0AATCS
B pacnops>KeHun rocyaapCcTBeHHbIX OpraHoB, OPraHoB MECTHOI0 CaMoynpaBieHNs N MHbIX OPraHoB,
Y4YacTBYIOLLMX B NPeAOCTaBeHNN MYHULMNANIBHON YCYTK, Y KOTOPble 3asBUTENb WK ero
npescTaBuTeNb BNpase NPeAc TaBUTb, a Takke Crocobbl MX NOMYYeHWs 3a9BUTENAMU WK UX
npeLCTaBUTENSMU, B TOM YUC/IE B 3/IEKTPOHHOW popme, NOPAA0K UX MpeAcTaBieHNs

32. IoOKyMeHTbI, HEO6XOAWMbIE AN MPeAOCTaBNEHUS MYHWULMMNANBHON  YCNyru, KOTOpble
HAXoAsTCs B PACTOPSKEHUM TOCYAApCTBEHHbIX OPraHoB, OpPraHOB MECTHOr0 CamoOYMNpaBMeHWUst U WHbIX
OpraHoB, Y4acTBYHOLIMX B MPeAOCTaBNeHUN FOCYAAPCTBEHHBIX AW MYHULMMANbHBLIX YCYT, U KOTOpble
3asBUTENb UMW €0 NPeCcTaBy Te/b BrpaBe NPeACTaBUTb, OTCYTCTBYHOT.

naBa 11. 3anpeT TpebOBATKOT 3asBUTENs NPeACTaBEHUS JOKYMEHTOB W MHAopMaLmm

33. AAMUHUCTPaUMA npyu NpefoCTaBNeHN MYHUUMNAILHON YCNyr He Brpase TpeboBaTb
3asBUTENe UK MX NpeACcTaBUTENeN:

1) npeAcTaBNeHNs LOKYMEHTOB M MH(OPMaLUN WX OCYLLECTBNEHUA AEWCTBUM, NpeAcTaBneHne
WM OCYLLEeCTB/IEHME  KOTOPbIX  HE  MPeAyCMOTPEHO  HOPMAaTMBHLIMW — MPaBOBbIMW  aKTamu,
PErynvpyoWwmyMn OTHOLLEHWS, BO3HMKaIOLLME B CBSA3WN C NpefoCTaBleHNEM MYHULMMNAIbHOR YCyru;

2) NpefcTaBfieHNs [OKYMEHTOB WM WH(opMauuu, B TOM 4YWC/Ee MOATBEPXAAIOLWMX BHECEeHMe
3aABUTE/IEM MNaThbl 3a NPefoCTaB/IeHMe ToCYAapC TBEHHbIX U MYHULMNAAbHBLIX YCYT, KOTOPble HAX0AATCA
B pacnopskeHun afMUHUCTPaLMK, rOCYAapCTBEHHbLIX OpraHoB, OPraHOB MECTHOrO Camoyrpas/ieHUs |
(nnn) NOABEeLOMCTBEHHbLIX TFOCYLAPCTBEHHbIM OpraHaM W opraHam MeCTHOro CcamoyrnpaBieHus
OpraHv3auuin, y4acTBYHOLWMX B NPefOCTaBNEHUA MYHUUMNANbHOW YCNyru, B COOTBETCTBUM C
HOpPMaTMBHLIMM NPaBOBbIMK  akTamu Poccuitickoi ®efiepaumn, HOPMaTUMBHBIMK MPaBOBbIMM  aKTaMu
OmMcKoi 0651aCcT!, MyHULMN/IbHBIMU MPaBOBbIMK aKTaMu, 3a UCK/IKOYEHMEM [OKYMEHTOB, BK/IHOUYEHHbIX
B OMpeAeneHHbI YacTblo 6 cTaTbu 7 PepepanbHOro 3akoHa ot 27 wmons 2010 roga Ne210-®3 "0O6
opraHv3aumy npefocTaBfieHNs roCyAapCTBEHHbIX M MYHULMNAbHBIX YCYr" nepeyeHb LOKYMEHTOB;

3) NpefcTaBeHNs LOKYMEHTOB MU UH(OpMaLum, OTCYTCTBUE U (MM) HELOCTOBEPHOCTb KOTOPbIX
HEe YyKasblBa/IMCb MPU MepBOHaYa/lbHOM OTKase B MpueMe [OKYMEHTOB, HeO6XOAWMMbIX — [A/is
npefocTaBieHns MYHUUMNAIbHOW  yCiyr, NmMbo B NPeAocTaB/eHnM MYyHULMNaTbHOM YCayru, 3a
NCK/KOYEHMEM C/ly4YaeB, NPefyCMOTPEHHbIX B MyHKTe 4 yactu | cTatbn 7 defepanbHOro 3akoHa ot 27
mona 2010 roga Ne210-d3 "O6 opraHusauuy npefoCTaB/eHUs rOCYAAPCTBEHHBIX U MYHULMNAIbHBIX



yenyr*,

4) npefocTaBNeHNs Ha 6YyMaXKHOM HocuTesle AOKYMEHTOB M MH(OPMALUMK, 3NEKTPOHHbIE 06pa
KOTOpbIX paHee Obln 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu 1cTatbi 16 dPefiepasibHOMO 3aKoHa
or 27 wona 2010 roga Ne210-®3 "O6 opraHu3auMn nNpPeaocTaBfieHNs TrOCYAapPCTBEHHbLIX U
MYHUUMNANbHLIX YCNYyr", 3a WUCKNHUYEHUEM C/yyaeB, €CIM HaHeceHMe OTMETOK Ha Takue AOKYMEHThI
NN60 UX N3BATUE ABNSETCA HEOOXOAMMbIM YCMIOBUEM MPEAOCTaBNeHNS MYHULMNAILHON YCNYrK, U UHbIX
C/lyyaeB, YCTaHOB/NIEHHbIX (PefepasibHbIMU 3aKOHaMW.

naBa 12. VicuepnbiBatoLLuii NepeyeHb OCHOBaHUIA [/ 0TKa3a B NprieMe OKYMEHTOB,
HE06X0ANMbIX 1S NPeAoCTaBNEHNS] MyHULIMMANBHOW YCyru

34. OcHOBaHMAMM AN 0TKasa B Npreme JOKYMEH TOB ABNAHOTCS:

1) 3a9BneHMe He COOTBE TCTBYE T POPME 3asiB/IEHUS, YC TAHOBMEHHOW MPUIOXKEHWEM K HaCTOALLEMY
aAMVHUCTPATUBHOMY PErfaMeHTy;

2) HenpeacTaBNeHWe 3as9BUTENIEM WM ero NpeAcTaBuUTeNleM AOKYMEHTOB, YKa3aHHbIX B MyHKTe 26,
27 HacTOALLEro aAMUHUCTPATUBHOIO PErNIaMeHTa;

3) HECOOTBETCTBME MPEACTAaBNEHHbIX 3asiBUTENIEM WM ero  MpeacTaBUTENEM  [OKYMEHTOB
TpeboBaHUAM, yKa3zaHHbIM B MyHKTe 31 HaCTOALLEro agMMHNUCTPATUBHOIO PeriameHTa;

4) HaMuMe B [OKYMEHTax HeLEeH3YPHbIX /NOG0 OCKOPOUTENbHBIX BbIPAKEHWIA, YIPO3 >KW3HW,
300POBbIO Y UMYLLLECTBY AO/MHKHOCTHbIX /UL, aAMUHUCTPALMK, a TaKXKe YIEHOB KX CEMEIA.

35. B cnyyae ycTaHOBMEHMSI OCHOBaHWIN 411 OTKasa B NPUHATUM AOKYMEHTOB AO/MKHOCTHOE /L0
afAMUHUCTPaLMK, OTBETCTBEHHOE 3a MPUEM W PEerucTpayuio [LOKYMEHTOB, COBepLUaeT [eicTBus Mo
YBEAOM/IEHUNIO 3asBUTENA WM ero npefcTtaBuTens B Mopsgke, NpegycCMOTPeHHOM nyHKToM 80
HaCTOSLLEro aAMUHUCTPATMBHOIO perfiaMeHTa.

36. OTKa3 B npuemMe JOKYMEHTOB He MPensTCTBYeT NMOBTOPHOMY OOpaLLEHWUO 3asBuUTenel UM ux
npeacTaBuTenieil 3a NPeaocTaBieHeM MYHULUMNAIbHON YCNYr U MOXET ObITb 00Xa/ioBaH 3asiBUTENEM
WK ero NpeacTaBUTeNeM B MOPSAKE, YCTaHOBNEHHOM AENCTBYHOLWMM 3aKOHO4ATE/TbCTBOM.

naBa 13. VicuepnblBaroLLMiA NepeyeHb OCHOBAHWIA At MPUOCTAHOBNEHNS UM 0TKa3a B
NpeaoCcTaB/eHN MYHULMMNANBLHOW YCyTu

37. OcHOBaHMs  ANA  MPWOCTAHOB/IEHWUA  MPEAOCTaBNEHUA  MYHUUMNAIbHOW  YCNyru
3aKOHOZAaTe/IbCTBOM He MpefyCMOTPEHbI.

38. OcHOBaHVMeM /11  OTKaza B MNPefoCTaBleHUM  MYHULMNIbHOW  YCyrn  ABSETCA
HeCOOTBETCTBME  3adBUTENs  TpeboBaHUAM,  NPeAYyCMOTPEHHbIM  MYHKTOM 3 HACTOSLLEro
aMVHUCTPATUBHOrO pernameHTa.

lnaBa 14. MepeyeHb YCnyr, KOTOpPble ABASIOTCA HEOBXOAUMbIMU 1 0653aTeNbHBIMI 15
NpPeaoCTaB/EHNS MYHULMNANBLHOW YCyTu

39. Ycnyri, KoTopble SBMSKOTCS  HEOOXOAMMbIMKM M 00s3aTe/lbHbIMU [N NpeaocTaBneH
MYHULMNANbHOM YCYrn OTCYTCTBYHOT.

naea 15. MopsaokK, pasmep 1 OCHOBaHUSI B3MaHWNSA rOCYAapCTBEHHOM MOLLMHBI MW MHOW NNaThl,
B3MMaeMOi 3a NpefocTaB/ieHe MyHULUNaIbHON YCNyrn

40. MyHuumnanbHas ycnyra npefoctaBnseTcsd 6e3 B3vMMaHWA rocyfapCTBEHHON MOLUMHBI WK
WHORN nnaTbl.

41. B cny4yae BHECEHUS U3MEHEHWI B BblaHHbIV B pe3ynbTaTe NpefocTaBneHns MyHULMNaIbHOR
YCNYr [OKYMEHT, HarnpaB/ieHHbI Ha WCMnpaB/ieHWe OWMOOK M Oneyatok, [AOMYLIEHHbIX M0 BUHE
agMuHUCTpauun, MOL, a Takke LOMKHOCTHbLIX fIL, afgMUHUCTpauun, paboTHMKoB ML, nnata c
3aABUTENS He B3MMaEeTCS.



nasa 16. MopsoK, pa3mep U OCHOBaHMS B3MaHWUs N/aTbl 3a NPeAOCTaBEHME YCYT, KOTOpbIE
SBNSAOTCA HEOOXOANMbBIMN 1 0653aTeNbHBIMU A1 NPEA0C TaBMEHNS MyHULIMNANLHOW YCNYri, BKOYas
MHAOpPMAaLIMIO O METOAMKE pacyeTa pa3Mepa Takoii nnarbl

42. Mnata 3a YCAyru, KOTOpble SBASAKOTCA  HEOOXOAWMbIMM U 0653aTeNbHLIMM
MpeAoCTaBNeHNs MyHULMNANbHOI YCYr, OTCYTCTBYET.

naBa 17. MakcUMa/bHbIA CPOK 0XXMAAHUS B ouepeay Npu nogave 3asiBieHrs v Npy NonyyYeHumn
pe3ynbTaTa NpefoCcTaBNeHUs TaKoli YCnyru

43. MakcuManbHOe Bpems OXWAaHus B Oouvepean Npu nopaye 3adBfeHUA W [OKYMEHTOB He
JO/MKHO NpeBbIaTh 15 MUHYT.

44, MakcumanbHOe BpeMs OXMAaHWs B OYepedu Mpy NOMyyYeHUW pesynbTata MyHULMNaIbHON
YCNyr He [O/MHKHO NpeBbIlaTh 15 MUHYT.

naBa 18. CpoK 1 NOPSAOK PerucTpaumi 3asBeHns, B TOM YUC/e B 3NEKTPOHHON dopme

45. Permuctpaumio  3asiBfieHUs W [OOKYMEHTOB, MpefOCTaB/IEHHbIX —3asaBUTENleM WM el
npeacTaBuUTeNIEM, OCYLLECTBAAET AO/DKHOCTHOE /L0 aAMUHUCTPaLMK, OTBETCTBEHHOE 3a MpUEM U
PerncTpaumio JOKYMEHTOB, B TOM YWC/Ee B 3/IEKTPOHHON (OpMeE, B XKypHasle pernctpaumum obpatleHunii 3a
npesoCTaBeHVEM MYHULMNALHOM YCAyrn nyTeM MNPUCBOEHUA YKa3aHHbIM [OKYMEHTaM BXOAALLEro
HOMepa C yKa3aHWeM [aTbl MOyYeHus.

46. CpoK peructpaumv npeacTaBfieHHbIX B agMUHUCTPALMIO 3asB/IEHUS U LOKYMEH TOB Npu
HenocpeCTBEHHOM 00palLeHNW 3asBUTENS WU ero NpeacTaBuTens B aAMUHUCTPALMIO He [O/HKEeH
npesbiwaTs 15 MUHYT, MpU HanpasieHWM [LOKYMEHTOB Yepe3 OpraHv3auuMu MOYTOBOW CBA3N WM B
3NEKTPOHHOW (hopme - OAUH pabounii AeHb CO AHS  MONYYeHVst afMUHUCTpaUMen  yKasaHHbIX
[IOKYMEHTOB.

47. lHem peructpaumm [OKYMeH TOB ABNSETCA [eHb WX MOCTYM/eHUs B agMUHUCTpaumio (4o
16.00 uacoB). [lMpu nocTynneHUn [OKYMeHTOB nocne 16.00 4yacoB WX peructpaums npomcxoauT
cnefyowmmM paboumm gHEM.

naBa 19. Tpe6oBaHMA K NOMELLEHMAM, B KOTOPbIX NPeA0CTaBNSeTCa MyHULMNanbHas ycnyra

48. Bxof B 3faHve aAMUHMCTpaummn obopygyeTcsd WHHDOPMaLUOHHOW Tabnnykol (BbIBECKOW
cofepxalleil MH(opMaLMo 0 MO/IHOM HaVIMEHOBaHWUN afMUHUCTPaLMN.

49. AIMUHMCTpaums obecneymBaeT MHBa/IMAAM (BKIKOYas WMHBaIMA0B, UCMOMb3YIOWMX Kpecna-
KOMSCKWN 1 cO6aK-NPOBOAHMKOB):

1) conpoBOXAeHMe WMHBAIMAOB, WMEKLWMX CTOMKME PacCTPOMCTBa  (DYHKUMM  3peHMs  ©
CaMOCTOSATENbHOIO NEPEABVKEHNS, 1 OKa3aHMe UM NOMOLLM B 34aHUN agMUHUCTpauuK;

2) jonyck B 3faHue agMuUHUCTpaumMM  cob6akuM-nNpoBOAHMKA MPU  HaMUMKM  [OKYMEHTa,
NOATBEPXKAAOLLEr0 €ee creumanbHoe 00y4veHMe W BblgaBaemMoro mno ¢opme M B MOPsSAKe, KOTopble
onpefensatoTcs  (hefepasibHbIM - OPraHOM  WUCMOSTHUTENbHOW  BIAaCTW, OCYLUECTBAAIOWMM  (PYHKLMM 1O
BbIpabOTKE W peanu3auyn rocygapCTBEHHOW MOMMTMKM M HOPMaTMBHO-NPAaBOBOMY pery/sMpoBaHuUiO B
cthepe coumanbHOM 3alLMTbl HACENEHNS;

3) OKasaHue [AO/MKHOCTHbIMW iMuamy U paboTHUKaMM agMUHUCTPaLuM MNOMOLUM WHBaNMAaMm B
npeojoneHnn 6apbepoB, MeLLAKOLMX MONYYEHUIO MU YCYT HapaBHe C APYrvMU NiMLaMu.

B cnyuyasx, ecnm 3daHve HEBO3MOXHO MOMHOCTbIO MPUCMOCOOMTL C Y4Y4eTOM MOTPeGHOCTeN
WHBANMAOB, aAMWHUCTPaUMS [0 €ro PEeKOHCTPYKUMW WM KanuTanbHOrO PEMOHTA MPUHMMaET
COrNnacoBaHHble C OAHWM U3 OOLLECTBEHHbIX O0bEeAUHEHWUA WHBANIMAOB, OCYLLECTB/SIOWMX CBOO
AeATeNbHOCTb Ha Tepputopun HOPTUHCKOr0 MyHWULMManbHOrO 06pa3oBaHMs «HOPTMHCKOE FOpoAcKoe
rocenieHve», Mepbl 41 0becneyeHMs AOCTyNa WHBAIMLOB K MECTY MpefocTaBNeHust MyHULMNaIbHOM
yCnyru.

Ans



50. HdopmaumoHHble Tabnmukn  (BbIBECKWM) pasMeLlaoTcsa psAgoM C  BXOAOM B 3faHue
aAMUHUCTpaumM Mo Ha [ABepW BXOAa B 3[aHue afMWHUCTPaLMK TaK, YToObl OHM OblIM XOPOLLUO BUAHBI
3a8BUTENAM WK MX NPeACTaBUTENSAM.

51. MNpvem 3asBUTenel WM WX NpeAcTaBuTeneld, AOKYMEHTOB, He0oOXOAMMbIX AN
npesocTaBieHNs MyHULMNAIbHOW YCyTW, OCYLLECTBNSETCA B KabnHeTax agMUHUCTPaLUN.

52. Bxog, B KabWHET afMUHMCTpaumn obopyayeTcs MH(OPMaLMOHHON TabMYkoi (BbIBECKOI) C
yKa3aHvem HoMepa KabuHeTa, B KOTOPOM OCYLLECTB/ISIETCA NPefoCTaBNeHne MyHULMMNAbHOR YCyri.

53. Kaxxgoe paboyee MeCTO AO/MKHOCTHbIX MWL, aAMWUHMCTPaLMM AO/MKHO ObiTb 060PYAOBaHO
NepCoHa/IbHbIM KOMIMbIOTEPOM C BO3MOXKHOCTbKO A0CTYNa K HeobX0AUMbIM MH(OPMaLMOHHbIM 6a3am
[aHHbIX, NnevaTaroLMm 1 CKaHMPYHOLMM YCTPOMCTBAM.

54. MecTa 0XXu1aaHus JO/MKHbI COOTBETCTBOBATb KOM(OPTHLIM YCMIOBUAM /151 3asiBATENEA UK UX
npeacTaBuTenieil N ONTUMa/IbHBIM YCN0BUAM PaboTbl 4O/MKHOCTHBIX ML, aMUHUCTPaLMM.

55! Mecta OXugaHus B ouepeaM Ha MpueM, Mogavy [AOKYMEHTOB, HEoOXoAuMbIX s
NPeaocTaBeHns  MYHUUMMNANbHON — ycnyr, 060pyayroTca  CTY/IbSMW,  KPeceSbHbIMU  CEKLMAMMU,
CKaMbsIMU.

56. MecTa /151 3amno/IHeHUs JOKYMEHTOB 060pYyAyHOTCA MH(POPMALMOHHBIMU CTEHAAMW, CTY/IbAMU
1 CTONaMK /19 BO3MOXKHOCTU 0(hOPM/IEHNS [JOKYMEHTOB.

57. VIHhopMaLMOHHbIe CTeHAbl pPasMeLLatoTca Ha BUAHOM, LOCTYMHOM [N 3asBUTENIed UIn UX
npeacTaBuUTeneld MecTe U Npu3BaHbl 00ECMeYnTb 3adBUTENA WM ero NpeacTaBUTeNst McHeprblBatoLLeid
nH(popMaumenn. CTeHAbl LO/MKHbI OblTb OPOPMIEHbI B €AMHOM CTWe, HAANUCU chenaHbl YepHbIM
WwpnhtoMm Ha 6Genom hoHe. OdopmeHne  BM3yasibHOW, TEKCTOBOM  MH(OpMauMnm 0 nopsake
npeaocTaBneHns  MYHULMNANbHOW® YCNyr [O/MKHO COOTBETCTBOBATb OMTUMATIbHOMY  3pUTENIbHOMY
BOCMPUATUIO 3TOW MH(OPMaLMN 3aSBUTENIIMU WM UX NPELCTaBUTENISMU.

naea 20. 1YKa3aTenn AOCTYMHOCTM M Ka4ecTBa MyHULMNAbHOI YCayri, B TOM YiC/e
KO/IMYECTBO B3aMO/ECTBIIA 3asIBUTENS C JOMKHOCTHBIMU NLEAMMW NPY NPeAOCTaBNEHN
MYHULMMNaNLHOM YCYrn 1 UX NPOAO/MKUTENBHOCTb, BO3MOXHOCTb MO/YYeHNst MH(opMaLum o Xoae
npeaocTaBneHns MyHULMNAAbHOI YCyr, B TOM YMC/Ie C MCMONb30BaHWeM WHAOPMALIOHHO-
KOMMYHVKALMOHHBIX TEXHOMOIWiA, BO3MOXHOCTb IM60 HEBO3MOXXHOCTbL MOYUEHUs MyHULIMNAIbHOM
ycnyrn B M®L (B Tom umcne B NoNHOM 06bemMe), MOCPEACTBOM KOMMJIEKCHOrO 3arnpoca

58. OCHOBHbIMY MOKa3aTeNgMm1 JOCTYNHOCTM M KayecTBa MyHULMMNANbHOW YCYT ABNAKOTCS:

1) cobniopeHne TpeboBaHWA K MecTaM  NPeAOCTaBNEHNA  MYHULMNIbHOW  YCayrn,  ux
TPaHCMNOPTHOMN JOCTYTIHOCTH:

2) BO3MOXHOCTb MpeAcTaB/eHns 3asBeHNst U AOKYMEHTOB, HeO6X0AMMbIX A8 NpefoCcTaB/ieHus
MyHUUMNaNbHOW ycnyru, yepes Md11;

3) cpefiHee BpeMs OXUAaHWS B oYepeay npy rnogade AOKYMEHTOB;

4) KONMYeCTBO  ObpalleHWi 06 06Xa/noBaHWM  pelleHnid U AedcTBuMin  (6e3neicTBuS)
afAMUHUCTPALMK, a TakxKe AOMKHOCTHbLIX WL, aAMUHUCTPaLUK,

5) KOIMYecTBO B3aMMOAENCTBUI 3asBUTENS MW ero npeacTaBuTens ¢ AOMKHOCTHLIMK MLaMK,
UX NPOALLDKNTENbHOCTD;

6) BO3MOXHOCTb MOMy4YeHUss NHDOPMaLMKN 0 Xo4e NPefoCTaBNeHUS MyHULMNIbHOW YCNYTW.

59. B3aumopgeincteme  3asBMTENS WM ero MpeAcTaBuTens € AO/DKHOCTHbIMK - ALAMK
aAMUHUCTPaLMM OCYLLECTBASETCA MPYU NIMYHOM MNpUeMe rpaXgaH B COOTBETCTBMMU C rpadkoM npuema
rpakgaH B afMUHUCTPaLUN.

60. B3aumopgeincTeme  3afBUTENs WM €ro npeacrtaButens € AO/DKHOCTHBIMK - IULAMK
afAMUHUCTPaLMM OCYLLECTBNAETCA NPU NMYHOM O6paLLeHnn 3asBUTENS UK ero NpeacTaBuTeNs:

1) Ans nojayun JOKYMeH TOB, HEOOXOAMMBIX A/19 NPefoCTaB/eHNst MyHULMNAbHOW YCNYyTu;

2) pns nonydveHus pesynbTata NPesocTaB/ieHnss MyHULMNAIbHOW YCyT.

61. MpoAOMKNTENBHOCTL B3aMMOLENCTBUSA 3asBUTENA WM €ro NPeLcTaBuTens ¢ AO/MHKHOCTHLIMU
NMLaMU  aMUHUCTPaUMM MpU NPefoCTaB/eHU MYyHULMNATbHON YCIyrn He AO/HKHA npesbiwarb 10
MUHYT M0 KaKAOMY M3 YKazaHHbIX B MyHKTe 60 HACTOALEro agMMHUCTPATMBHOIO pernaMeHTa BUAOB
B3aVMO/ENCTBUS.

62. KonnyecTBo B3aMMOJENCTBUIA 3asBUTENS WM ero NpeacTaBuTens ¢ AO/MKHOCTHLIMU NMLaMu
aAMVHUCTPaLMKU NPy NPeAoCcTaBeHNN MyHULMMNAIbHOW YCyrn He AO/HKHO NPeBbIWAaTh ABYX pas.



63. 3asBuTento  obecneumBaeTcsl  BO3MOXHOCTb — MOfayMm  3anpoca O  MpefocTaBieHUl
MYHAUMMANBHOW  YCAyrM M MONAYYeHUs  pesynbTaTta  MYHAUMN&IbHOM  YCIyr¥  NOCPeACTBOM
NCMO/Mb30BaHUA 3NEKTPOHHOM MOYThI agMUHUCTPaumK, MopTtana, ML,

3adBuTENlb U ero MpeacTaBUTENlb WMEKT BO3MOXHOCTb MOMYYUTb WMH(OPMaUMIO O XoAe
npeLoCTaBNeHNA MYHULUMNABLHOM YCNyrn B aAMUHUCTPaUMKU B NOPAAKe, YCTaHOB/IEHHOM MyHKTaMu 7-15
HaCTOoALLEero afMUHUCTPATUBHOIO PernameHTa.

MnaBa 21. NHble TpebOBaHWA, B TOM YMC/le YYMTbIBatOLLME OCOBOEHHOCTN NpefoCTaBeHuns
MYHUUMNaIbHOR yenyrn B M®L, 1 no aKcTeppuToprasibHOMY MPUHLMNY, 0CO6EHHOCTU NpesoCTaBNeHUs
MYHULMNIbHOW YCNYrn B 3NEKTPOHHOW (hopme

64. MyHuumnanbHasa ycnyra rno aKCTeppuTopuaibHOMy NPUHLMMY He NPeaoCTaB/seTCs.

65. OpraHu3ayms npefocTaBNeHUs MYHULMNATIbHOM YCNYr OCYLLECTBAAETCA MO MpUHUMNY
"0AHOro okHa" Ha 6a3ze M®LL npy NMYHOM O6paLLEHMI 3aSBUTENS MW ero NpeacTaBUTENS.

Mpn npefocTaBneHUM  MYHUUMNANLHOW  YCNyr  YHUBEpCasibHbIMKW - cneyuannctamm Mol
OCYLLECTBNAKOTCA Cnefytolme agMUHUCTPATUBHBbIE [JeCTBUA B paMKax OKa3aHWs MyHULMNaIbHOW
ycnyru:

1) MHhopMUpOBaHUe  3asBUTENEN WM WX NpeAcTaBuTeneld 0 nopsgake npefocTaBieHus
MYHUUMNANbHOW YCNyr, B TOM 4uC/le MOCPEACTBOM KOMIMJIEKCHOMO 3ampoca, O XOAe BbINOSHEHWS
3anpoca O MpPeAoCcTaB/eHUN MYHULMMANLHON YCNYr, KOMMJIEKCHbIX 3anpocoB, MO WMHbIM BOMpOCam
CBSA3aHHbIM C NPefoCTaB/IeHNEM MYHULMMATIbHOW YCYTW, & TakKe KOHCY/IbTUPOBaHWEM 3asBUTENEN Ur
UX NpeLcTaBUTeNein 0 nopsiake NpefocTaBeHUs MyHUUMNanbHon ycnyr B ML

2) NpueM 3asiBNieHNUs N LOKYMEHTOB, MPeACTaB/IeHHbIX 3aABUTENIEM WIW ero npefcTaBuUTeNEM, B
TOM YuC/e KOMM/IEKCHOTMO 3amnpoca;

3) 06paboTKa 3asBNeHNs Y NPeLCTaBIeHHbIX JOKYMEHTOB, B TOM YMC/IE KOMIM/IEKCHOIO 3arpoca;

4) HanpaB/ieHWe 3aABNleHUA U [OKYMEHTOB, MpPeACTaB/eHHbIX  3adABUTENleM WM  ero
npesacTaBUTeNEM, B a4MUHUCTPALMIO;

5) Bblgaya pesynbTata nNpeAocTaBleHNs MyHULMNAIbHON ycnyrn (B TOM 4WC/ie [OKYMEHTOB,
MoSlyYeHHbIX MO pe3ynbTataM MpefoCTaB/IEHUs BCEX rOCYAapPCTBEHHbLIX W (MM) MYHUUMMABHLIX YCAYT,
YKa3aHHbIX B KOMMJEKCHOM 3amnpoce) WM YBeAOMSIEHUA 06 OTKase B MPUHATUWU 3aAB/IEHUA K
PaccMOTPEHMIO.

66. JocTyn K MHGopMauuy 0 CpoKax W Mnopsigke NpefoCTaBfieHUs MyHUUMNAIbHON YCnyru,
pa3MeLLleHHOn Ha [lopTane, ocyLlecTBiseTcA 6e3 BbINOSHEHUS 3asBUTENEM WA €ero MNpefcTaBuUTeNeM
KakKMX-nMbo TpeboBaHWA, B TOM uuncrie 6e3 UCMOoMb30BaHMS MPOrpamMMHOro O6GecrneyeHusi, ycTaHOBKa
KOTOPOr0 Ha TEXHWYecKue CpeacTsa- 3adBuUTeNd WM ero npeactaBuTens TpebyeT 3ak/IHoueHus
NMLEH3MOHHOTO WM MHOTO  cornaweHns C  npasoobnagartesieM  MpoOrpaMmHoOro  obecrieveHus,
npeLycMaTpUBAOLLEro B3UMaHWe natbl, PerucTpauuio WM asTopu3auuio WM NpeaocTaB/ieHne T
NMepCOHa/IbHbIX AaHHBbIX.

67. MpepocTasneHne MyHULUMNANLHOW YCAyrn C WUCNOMb30BaHMeM [lopTana OCyLecTB/IsSeTCs B
OTHOLLEHUW 3asiBUTENENR, NPOLLEALIMX NMPOLEAYPY PerncTpaumm n asTopusaunm.

68. Mogaya 3asBY TeNeM  3adB/leHUS B 3MIEKTPOHHOW  (hopMe  nocpefctsom  lMopTana
ocyllecTenseTcd B Buge haitnoB B ¢opmate XML, co3gaHHbIX € MCnonb3oBaHWeM XML-cxem
06ecneynBaroLLMX CUNTbIBAHNE MU KOHTPO/b NPeACTaBNEHHbIX AaHHbIX.

Mofava 3asBUTENEM 3asiB/IEHNSA B (DOPME 3/IEKTPOHHOIO [JOKYMEHTa MOCPeACTBOM 3/1EKTPOHHOM
noYTbl OCyLLEeCTBNseTCS B BMAE (haiinoB B hopmarte doc, doex, odt, txt, xls, xlsx, ods, rtf.

ANEeKTPOHHbIE AOKYMEHTbI (3M1EKTPOHHbIE 06pasbl JOKYMEHTOB), Mpuaraemble K 3asB/IEHWIO, B
TOM YMC/e AOBEPEHHOCTM, HaNpaBnAaTCA B BUAe (hainnos B hopmatax PDF, T1F.

69. Mpn o6palieHMn 3a MpeaocTaBneHNeM MYHULMNIbHOW YCNYyrn B 3/1EKTPOHHOW hopme
3afBUTEeNlb WM ero MNpeAcTaBuTeNlb  UCMOMb3YeT YCWUIEHHYH KBA/IM(IULUMPOBAHHYHO  3/1IEKTPOHHYHO
noanuchb. 3asiBeHne 1 JOKYMEHTbI, NoJaBaeMble 3asBUTENIEM B 3/IEKTPOHHON (hopMe C MCMO/b30BaHMEM
1[opTana, MOryT ObITb NOAMMCaHbI MPOCTOW 3M1EKTPOHHOM MOAMUCHIO.

YcuneHHasa KBaM@uLUMPOBaHHAA 3/1EKTPOHHAA MOAMUCH A0/MKHA COOTBETCTBOBATb C/eAYHOLLMM
TpeboBaHUSAM:

1 KBM(ULMPOBAHHBIA  CEPTU(IMKAT K/oYa MPOBEPKN  3NEKTPOHHOM noanucn  (pasee
KBaM(DMLUMPOBAHHbLIA CepTUPUKAT) CO3A4aH M BbidaH akKpeAMTOBaHHLIM Y4OCTOBEPSIOWMUM LIEHTPOM,



aKKpeamTaumMs KOToporo AeicTBUTE/bHA Ha [ieHb BbIAaYM YKa3aHHOrO CepTUumKaTa;

2) KBaM(UUMPOBAHHBIA CepTUMKAT [eNCTBUTENIEH HAa MOMEHT MOANMCcCaHust 3anpoca U
npunaraemMbIx K Hemy AOKYMEHTOB (MpW Ha/MuMn [OCTOBEPHOW MH(OPMaUMM O MOMEHTe MOANMCaHWS
3asB/IeHMs U NpuiaraeMblX K HeEMY JOKYMEHTOB) WM Ha [ieHb NPOBEPKU LeNCTBUTENIbHOCTU YKa3aHHOIo
cepTudmKaTa, eciv MOMEHT MOAMNMCaHNA 3anpoca v npuiaraemMblx K Hemy [LOKYMEHTOB He OrnpejeseH;

3) nmeetca MONIOXXUTEbHbIN pesynbTar  MpOBEPKU NPUHAL/IEXXHOCTU B/agenbLy
KBaM(DMUMPOBAHHOIO  CepTU(MKaTa YCWIEHHON KBaIM(ULMPOBAHHON 3M1EKTPOHHON nognucu, ¢
MOMOLLIbKO KOTOPOM MOANMCaH 3anpoc W npunaraemMble K HeMy [OKYMEHTbI, U NOATBEPXKAEHO OTCYTCTBUE
M3MEHEHWNIA, BHECEHHbIX B YyKasaHHble AOKYMEHTbl Mocfe ux nognucaHus. [pu 3TOM npoBepka
OCYLLECTBNAETCA C WCMNOMb30BaHWMEM CPEACTB 3MIEKTPOHHOM MOAMUCK, MNOMYUMBLUMX MOATBEPXKAEHWNE
COOTBETCTBMA TPebOBaHUAM, YCTaHOB/IEHHbIM B COOTBETCTBUM C PefepasibHbIM 3aKOHOM OT 6 anpens
2011 roga Ne 63-®3 "O6 37eKTPOHHOM nognucu”, u C WCNOMb30BaHWEM  KBaSIM(ULMPOBAHHOTO
cepTudumkara mua, NoANMCaBLLEro 3anpoc U npunaraeMble K HeMy LOKYMEHTbI.

70. Mpy HanpaBneHUN 3asBMIEHUS W MpUNaraemMblX K HEMY JOKYMEHTOB B 3/IeKTPOHHON (opme
npeacTaBuTeNeM 3asBUTENs, AEWCTBYHOLMM Ha OCHOBaHUWM [OBEPEHHOCTW, BbIAAHHON HOPUANYECKUM
NALOM, Y[OCTOBEPSETCA YCWUIEHHOW KBaM(UUMPOBAHHOW 3/IEKTPOHHOW MOANMUCLI0  NPaBOMOYHOIO
[O/MKHOCTHOIO NMLa FOPUANYECKOr0 NMLa, a JOBEPEHHOCTb, BblJaHHas (PU3NYECKUM ILLOM. - YCUSIEHHOMN
KBaM(DMLMPOBAHHOM 31EKTPOHHOM MOANUCHI0 HOTapuyca.

PASLE Ill. COCTAB, NOC/NEAOBATEJ/IbHOCTb 1 CPOKIW BbINOJIHEHUA
AOMNHNCTPATVBHBIX NMPOLEEAYP, TPEBOBAHVA K MOPAAKY X BbINO/HEHNA. B TOM
YNCJTIE OCOBEHHOCTW BbIMNOJIHEHVA AOMUWHUCTPATVBHbLIX MNMPOLUEAYP B
3NEKTPOHHOW ®OPME. A TAK)XXE OCOBEHHOC TV BbIMOMHEHNA
AOMNHUNCTPATVBHBIX MPOLIEAYP B M®LY

naBa 22. CocTaB M NocnefoBaTe/lbHOCTb alMUHUCTPATUBHbLIX NpoLeayp

71. MpepfocTaBneHne MyHULMNAIbHON YCNyr BKKOYaeT B cebs crnefytowime agMUHUCTPATUBHbIE
npoeaypbl:

1) npuem, peructpauus 3asBfneHUs W LOKYMEH TOB, MOLMEXALLMX MPeACcTaB/ieHNIo 3asaBuUTeNeM
WK ero NpeacTaBUTENEM,

2) NPUHATME PeLIeHNs O MPUHATUM 3asB/IEHUS K PacCMOTPEHUIO WM pelleHus 06 OTKase B
npeLoCcTaB/ieH UM MyHMU iLLTa/IbHON YCNyTu;

3) NoAroToBKa BbIMUCKN M3 HEXO3ANCTBEHHbIX KHUT;

4) HanpaBneHne (Bblgaya) 3asBMTENO WM €ro NPeACTaBUTENHO BbIMUCKM U3 MOXO3ANCTBEHHBIX
KHUT UK yBeOM/IEHMs 06 0TKase B NPefoCTaBNeHUN MYyHULMNAIbHOW YCyTW.

72. Mpy NpefocTaBneHN MyHMUMNanbHoW yenyrn M®OLL BbINOAHAET cnefytowime AeACTBUS:

1) nHthopMupoBaHVe 3asBUTENeld WM WX MpeAcTaBUTeNneld O MOpsAKe MpefocTaB/eHus
MyHUUMnanbHoW ycnyrm M®L,. o Xxofe BbIMOMHEHUA 3anpoca O NPefoCTaB/eHWs MYHULMNaIbHON
yCNyr, no WHbIM BOMPOCaM, CBA3aHHbIM C MPeAoCTaBleHMEM MYHULUMNAIBHON YCIyrn, a Takke
KOHCY/IbTUPOBaHMe 3asBUTENIEN WM WX MNPeAcTaBuUTeNeil 0 MOpsAAKe NPefocTaBneHns MyHULMNaIbHOW
ycnyru B M1l

2) NpueM 3arnpoca M AOKYMEHTOB MpefCcTaB/ieHHbIX 3adBUTENIeM WIN ero NnpeacTtaBuTenieM, B TOM
yuncne KOMMIEKCHOro 3anpoca;

3) 06paboTKa 3anpoca 1 NpeAcTas/eHHbIX LOKYMEHTOB, B TOM YMC/e KOMMIEKCHOrO 3anpoca;

4) Harnpas/ieHne 3anpoca ¥ JOKYMEHTOB, MPeLCTaB/IeHHbIX 3adBUTENIEM WU ero NpeacTaBuTenem,
B alMUHMCTpALMIO;

5) Bblgaya pesynbraTa NpefocTaBfieHVsi MYHUUMNAIbHOW ycnyrn (B TOM 4uCne [OKYMEHTOB,
MONYYEeHHbIX MO pe3ynbTaTaM MpefoCTaBNeHns BCEX MOCYLAPCTBEHHBLIX U (MM) MYHULMNANbHBIX YCAYT,
yKa3aHHbIX B KOMM/IEKCHOM 3arpoce), yBefoM/IeHNs 06 0TKase B MpremMe LOKYMEHTOB WM YBeAOMIEHUA
00 0TKa3e B NPeAOCTaBNEHUM MYHULMNANBLHON ycyru.



naBa 23. Mpuem, perncTpaLms 3asBieHrs 1 JOKYMEHTOB, NPeACTaBNeHHbIX 3asBUTENEM WA €ro
npeAcTaBUTENEM

73. OCHOBaHMeEM [18 Hayasa OCYLIECTBNEHUS aAMWHUCTPATUBHON npouedypbl SBMsSeTCS
MOCTyN/ieHWe B aAMUHUCTPAUMIO OT 3asBUTENA WIN ero NpeacTaBuUTens 3asBfieHust C MPUIoKEeHHbIMA
[JOKYMEHTaMW  OfHMM M3 CMOCO60B, YKa3aHHbIX B MyHKTE 28 HACTOAWEro afMWHUCTPATUBHOIO
persiaMeHTa.

74. Nprem 3asBneHna 1 LOKYMEHTOB OT 3adBUTENA WK ero npeacTtaBuUTeNns OCYLLECTBNAETCA B
aAMUHUCTpaUMK Mo MpeaBapuUTeNnbHOM 3anucK, KoTopas Npov3BOAMTCS MO TeneoHy, yKasaHHOMY Ha
o(hMuUMaIbHOM caiTe afMUHUCTPaLUK, 60 MPU IMYHOM 06paLLeHnM 3ai9BUTENS WK ero NpeacTaBuUTeNs
B 84MMVHWC Tpauuto.

75. TlocTynuBLlee B aAMUHUCTPALUIO 3asBfieHWe U [AOKYMEHTbl, B TOM YWUC/E B 3/1EKTPOHHOM
(hopme, PerucTpmpyeTca [O/DKHOCTHbIM  INLOM  aAMUHUCTPAUMW, OTBETCTBEHHbIM 3a MNpueM U
perucTpaumio JOKYMEHTOB, B XXypHasie permcrpaumm obpalleHuin 3a npeaocTaBieHneM MyHULMNaIbHOM
ycnyru.

Cpok peructpauuy npefcTaBfieHHbIX B aAMUHUCTPALUIO 3asBMIEHUS W LOKYMEHTOB Mpu
HenocpeACTBEHHOM 0OpalleHUn 3adBUTENS WKW ero MNPeacTaBuTeNis B afAMUHUCTPaUMIO He [O/DKEH
npesbiwats 15 MUHYT, MPU HanpasfieHUW [OKYMEHTOB 4epe3 OpraHu3auuMu MOYTOBOW CBS3WM WM B
3NEKTPOHHOW (popMe - OAWMH pabounmini JeHb CO [AHA MONYyYeHUs aAMUHUCTPaUMen yKazaHHbIX
[OKYMEHTOB.

76. [O/MKHOCTHOE NNL0 afMUHUCTPaLMKN, OTBETCTBEHHOE 3a MPUEM U PErncTpaLmio JOKyMeHTe
npocmaTpmBaeT  MOCTYNUBLUME  [JOKYMEHTbI, TMPOBEPAET WX LENOCTHOCTb U KOMM/IEKTHOCTb,
yCTaHaBNMBAET Ha/M4Me WM OTCYTCTBME OCHOBAHWI, MNPefyCMOTPEHHbIX MYyHKTOM 34 HaCTOALLEro
aAMUHUCTPATMBHOIO pernamMeHTa, He Mo3fgHee [ABYX pPaboumx AHEN CO AHA MOSyYeHUs 3asdBeHUs W
[OKYMEHTOB.

77. B cnyyae nNOCTYnneHWUs 3asBeHWs, MOAMNMCAHHOIO YCUIEHHOW  KBaM(ULUMPOBAHHOM
3NEKTPOHHOM  MOAMUCHIO, AO0/MKHOCTHLIM  NINLOM  8AMWUHUCTPaUMK, OTBETCTBEHHLIM 3a MNPUEM U
perucTpaumio  [OKYMEHTOB, B XOAe MpPOBEPKM, MNPeLyCMOTPEHHOM MYyHKTOM 76  HacTosALWero
aAMUHUCTPATMBHOIO  persiaMeHTa,  MPOBOAWUTCA  MNpOBepKa  AeWCTBUTENIbHOCTU  YCUEHHOW
KBMULUMPOBAHHOM 3M1EKTPOHHOW MNOANWUCK, C WCMOMb30BaHMEM KOTOPOM MOAMUCAH 3anpoc, Ha
cobnofeHne TpeboBaHU, NPeLyCMOTPEHHbIX MYHKTOM 69  HacToAWero  aAMUHUCTPATMBHOIO
perfiamMeHTa.

78. TlpoBepKa YCUNEHHON KBaIMMPULMPOBAHHON 3M1EKTPOHHON MOAMMUCYA MOXET OCYLLECTBNATLCA
[LO/MKHOCTHLIM  IMLUOM  aIMUHUCTPaLMX, OTBETCTBEHHbIM 3a MpWEM W pPerucTpauuio [AOKYMEHTOB,
CaMOCTOSITE/IbBHO C  WUCMO/b30BAHNEM MMEIOLLMXCH CPEeACTB  3/MIEKTPOHHOM NOAMUCUA WM CPeLCTB
MH(OPMALMOHHOW  CUCTEMbI  FO/IOBHOrO  YJOCTOBEPAIOLLErO LEHTPa, KOTopas BXOAMT B COCTaB
NH(PaCTPYKTYpbl. obecrneymnBaroLLel NH(OPMALMOHHO-TEXHO/IOTMYECKOoe B3aVIMOAENCTB'
[eVCTBYIOWMX NHDOPMALMNOHHBIX CUCTEM, UCMOMb3YEMbIX 415 NPeLoCTaBNeHNs TOCYAaPCTBEHHBIX YCyr
N MyHULMN&/IbHLIX YCYT B 3/1EKTPOHHOW (opMe.

MpoBepka AeACTBUTENbHOCTA YCWUIEHHON KBa/IM(ULMPOBAHHOW 3/1EKTPOHHON MOAMUCK Takxe
MOXET OCYLUECTBMATLCA C WCMO/Mb30BAHWEM CPEACTB MH(OPMALMOHHOW CUCTEMbI aKKpeAUTOBaHHOrO
YL,OCTOBEPSIOLLErO LIEHTPA.

79. b cnyyae BbISBMEHWUS B MNPeACTaBMEHHbIX [OKYMeHTax XoTa Obl OfHOr0 W3 OCHOBaHWMW,
NpeLyCMOTPEHHbIX MYHKTOM 34 HACTOAWEro agMWHUCTPATUBHOrO perfiaMeHTa, AO0/DKHOCTHOE /IMUO
aAMUHUCTPaUUK, OTBETCTBEHHOE 3a MpUeM W PerucTpaumio  [OKYMEHTOB, He MO03[Hee CpoKa,
npesyCMOTPEHHOro NMYHKTOM 76 HacTosALEero aAMUHUCTPATMBHOIO perfiiameHTa, NpUHUMAeT peLueHne 06
0TKase B Npueme AOKYMEHTOB W MOAroTaB/MBaeT yBeAOM/IeHMe 06 OTKase B Mpuveme [OKYMEHTOB C
yKazaHueM OCHOBaHW OTKa3a B MNpueme [OKYMEHTOB W 06ecrneyvBaeT ero MoAnucaHue rnason
afAMUHUCTpaLUN.

80. B cnyyae oOTKasa B npuemMe [OKYMEHTOB, MOAaHHbIX MyTeEM JIMYHOTO Ob6paLleHus,
[O/MKHOCTHOE /MU0 agMUHUCTPaLMN, OTBETCTBEHHOE 3a MPUEM U PErucTpaumio JOKYMEHTOB, B TeYeHue
Tpex paboumx AHel CO AHSA NOMyYeHUs 3asBfeHUs W [AOKYMEHTOB HanpaBisieT 3asdBUTEN0 WM ero
NnpeacTaBUTENtO  yBeAOMSIEHWEe 006 OTKase B MpueMe [OKYMEHTOB [MOYTOBbIM OTMPaB/ieHWEM MO
Mo4YTOBOMY ajpecy, yKazaHHOMY B 3aB/IeHUW, MO0 MO 06palleHuIo 3asBUTENA UKW ero npeacTaBuTens
BPY4aeT ero SIM4Ho.



B cnyyae oTkasa B npuveme AOKYMEHTOB, MOAAHHbIX Yepe3 opraHu3auum MOYTOBOW CBSi3N,
[O/HKHOCTHOE UL aAMUHUCTPaLMN, OTBETCTBEHHOE 3a NPUEM U PerucTpauuio JOKYMEHTOB, He No3aHee
rpex paboumx AHeln cOo [AHA MONYyYeHUs 3asBfieHVMst U [LOKYMEHTOB HanpaB/seT 3adBMTEI0 WU €ero
NpeAcTaBUTEND  MOYTOBLIM  OTMPaBNEHMEM YBeAOMeHNe 06 OTKase B MpPUEME [JOKYMEHTOB MO
NnoyToOBOMY afipecy, YKazaHHOMY B 3asB/IEHUM.

B cnyyae oTKasa B npuemMe AOKYMEHTOB, MOAAHHbLIX Yepe3 JIM4YHbIA KabuHeT Ha [lopTane,
[I0/PKHOCTHOE /MU0 aAAMUHUCTPAaLMN, OTBETCTBEHHOE 3a MPUEM W PErnmcTpauuio JOKYMEHTOB, He Mo3aHee
Tpex pabounx [Hen CO [AHA MNOMy4YeHUs 3asBfieHUs U [AOKYMEHTOB HarpaBnseT 3adBMTEI0 WM ero
npeacTaBUTENIO YBEAOM/IEHNE 06 OTKa3e B NpMeMe AOKYMEHTOB B INYHbIA KabWHET Ha lMopTtane.

B cnyuae oTkasa B npveme JOKYMEHTOB, MOAaHHbIX MYTEM HanpaB/eHus Ha O(huLManbHbIA aapec
3NIEKTPOHHON MOYTbI aAMUHUCTPALMM, LO/MKHOCTHOE NMLO afgMUHUCTPaL MK, OTBETCTBEHHOE 3a MPUEM U
Peruc TpaLmio JOKYMeH TOB, HE MO3AHEE TPEX Paboumx [AHEl CO AHA MOMYyYeHMs 3asiBNEHNS U JOKYMEHTOB
HanpaenseT yBefoMIeHMe 06 0TKa3e B MpuemMe JOKYMEH TOB M0 afpecy 3N1eKTPOHHOW MOYTbl, YKazaHHOMY
B 3aB/IeHUN.

B cnyyae oTkasa B npvemMe [AOKYMEHTOB, MOAAaHHbIX 4Yepe3 MOPLL. [Ao/mKHOCTHOE NnLo
afIMUHUCTPaLUK, OTBETCTBEHHOE 3a NMPUEM U PErncTpaLuio AOKYMEHTOB, He MO3AHee Tpex pabounx AHen
CO [HA NOMyYeHWs 3asBfEHNUA M JOKYMEHTOB HanpasnseT (BblgaeT) B M®L] yBegomneHve 06 oTkase B
npueme LOKYMEHTOB. He no3sgHee paboyero [HS, Chefyrowlero 3a AHeM MOCTYMN/IEHUS YKa3aHHOro
yBegomneHns, M®LL HanpasnseT (Bbl4aeT) 3asBUTENHO WK €ro NPeLCcTaBUTeNo yBeOM/IeHEe 06 0TKase
B Npreme LOKYMEHTOB.

81. MNpn OTCYTCTBUM B MNPEACTaBNEHHbIX 3adABUTENEM WW ero npeAcTaBuUTeNeM [OKYMEHTaX
OCHOBaHWiA,  MPeAyCMOTPEHHbIX  MYHKTOM 34  HACTOSLWEro  aAMWHUCTPATMBHOIO  persiameHTa,
[LO/HXHOCTHOE /MU0 aAMUHUCTPALUA, OTBETCTBEHHOE 3a NPUEM U PerucTpaumio JOKYMEeHTOB, He No3aHee
CpoKa, npefyCMOTPEHHOro MyHKTOM 76 HacToAWero agMWHUCTPATMBHOIO pernameHTa, nepegaet
npeacTaBfieHHble  3adBUTENIEM WA ero  NPeACTaBUTeNleM  JOKYMEHTbl  [O/DKHOCTHOMY  JLy-
afIMMHUCTPaLMK, OTBETCTBEHHOMY 3a NPefoCTaBNeHne MyHULMNAIbHOR YCyTI.

82. Pe3y/nbTaToM afIMUHUCTPATMBHOM MPOLEAYpPbl SBMSETCA NPUEM MPeACTaB/eHHbIX 3asdBUTeNeM
Win ero npeacTaBuTeNeM AOKYMEHTOB W WX nepefadya AO/MKHOCTHOMY /Ly, OTBETCTBEHHOMY 3a
npefocTaBfeHne MyHUUMNANbHOW YCyru, NnM60 HanpaBfeHWe 3asBUTEN0 WKW ero nNpeacTaBUTENHO
yBeZoM/eHns 06 0 TKase B NpuemMe AOKYMEH TOB.

83. CnocoboMm (mkcaumm pesynbTata agMUHUCTPATUBHOW MpPoLeaypbl SBNSETCA perncrpaums
LO/MKHOCTHBIM NINLLOM aAMUHUCTPALMK, OTBETCTBEHHbLIM 3a MPUEM W PerucTpaumio LOKYMEHTOB, (hakTta
nepefayv nNpeLCTaBNeHHbIX [LOKYMEHTOB [O/HXHOCTHOMY NULY afMUHUCTPaLUKW, OTBETCTBEHHOMY 3a
npefocTaBNeHNe MyHULMNANbHOW YCNyru, NMbo yBelOMeHUS 06 OTKase B Mpuveme MpeacTaB/EHHbIX
[OKYMEHTOB B)KypHaJie permcrpaummn obpalleHnin 3a npefocTaBneHneM MyHULMNIbHOW YCNyTu.

naBa 24. MpuHATVE peLleHns O NPUHATUN 3asiBNIEHNS K PACCMOTPEHMIO WM peLleHns 06 OTKase B
npefocTaBeHUN MYHULMNANBHOW YCyrm

84. OcHOBaHMEM [An  Hayana  afMWUHUCTPATVMBHON  MNpoueaypbl  SBMSIETCS  MOMy4YeHue
[OMKHOCTHBIM IMLOM aIMUHUCTPALMKX, OTBETCTBEHHbIM 3a MPEAOCTaBNEHVEe MyHULMNALHON YCyTH,
3asBMIEHNS U NPeCTaBNeHHbIX 3asiBU TeNIeM WM ero npeacTaBuTeNnem [JOKyMEHTOB.

85. IoOMKHOCTHOE NWLI0 aAMUHUCTPALMK, OTBETe!BEHHOE 3a NPeAOCTaB/eHWE MyHULMNAIbHO
ycnyru, B TeueHue 1 (0AHOro) paboyero AHs CO AHS PErucTpaLuv 3asBreHUs OCYLLECTB/ISIET NPOBEPKY
3a8BNEHNS 1 NPEACTABNEHHbIX 3asBUTENEM WM ero npeAcTaBuTeNeM [OKYMEHTOB Ha Haamdve
OCHOBaHWIA, YCTAHOB/IEHHbIX B NMYHKTE 38 HACTOSILLEr0 aMUHNCTPATMBHOIO pPerfaMeHTa.

86. B cnyyae YCTaHOB/MEHMS B XOAe MPOBEPKW, MPeAyCMOTPEHHOM MyHKTOM 85 HacTOsLLEro
aAMUHICTPATUBHOIO PErflaMeHTa, Ha/MuMsi OCHOBaHUS st 0TKasa B MPeaoCcTaBleHU MyHULMNAIbHON
YCNYIW, YKa3aHHOro B MyHKTe 38 HACTOALIEro afMWUHUCTPATVMBHOIO PEerfaMeHTa, AO0/MKHOCTHOE MNLIO
aAMUHMCTPaLMK, OTBETCTBEHHOE 3a MPeA0CTaB/IeH e MyHULMMNANLHOW YCYru, NPUHUMAET peLleHre 06
OTKase B MPeAOCTaBMEHUM MYHULIMMNANBLHOM YCNyri, MOcie 4Yero B TedeHue 1 (OAHOro) paGouero AHs
MOAroTaB/MBAET MUCbMEHHOE YBeAOM/eHWe 00 OTKase B MPEAOCTaBNEHWN MYHULIMMANbLHOW YCyru
YKa3aHWeM MPUYMH 0TKa3a 1 06ecrneynBaeT ero noAnncaHve rnaBoii agMMHUCTPaLUN.

B cnydyae yCTaHOBMEHMS B XOA€ MPOBEPKW, MPELYCMOTPEHHOW MNYyHKTOM 85 HACTOALLIEro
aAMUHUCTPATMBHOIO  perfnameHTa, OTCYTCTBMSI  OCHOBaHMS [/11  OTKasa B  MpeaoCcTaBneHuy



MYHULMNANLHOM YCNYrX, YKa3aHHOro B MyHKTE 38 HACTOAWEro agMUHUCTPATUMBHOIO persameHTa,
AOMKHOCTHOE /IMLI0 aAMUHUCTPaLMKN, OTBETCTBEHHOE 3a MpPeAocTaBfieHMe MYyHULUMNANbHOW YCayru,
NPUHUMAET PELLEHNE O MPUHATUN 3asB/IEHMSt K PACCMOTPEHMIO, O YeM AenaeT 3anucb Ha 3asBNeHUM U B
XKypHane pernctpauum obpalleHunii 3a npefocTaBneHneM MYHULMMNAILHOW YCyrn

87. Pe3ynbTaTtoM afMUHUCTPATUBHOW MpOLeaAypbl SBNSETCA PELleHne O MPUHATUN 3asBeHNst K
PacCMOTPEHMIO UK YBeAOMEHNE 00 OTKase B NPefoCTaBeHNN MYHULUMNANLHOM YCAYTI.

88. CnocoboMm (mKcaummn pesynbTata afAMUHUCTPATMBHON Mpouedypbl SBMSETCS 3anuch B
XypHane perucTpauuy o00palleHWin 3a MpPeaoCTaBNeHWEM MYHULMNANbHOW YCIyrn O MNPUHSATUAK
3asBMlEHNS K PacCMOTPEHWIO WM MUCbMEHHOE YBeAOM/eHWe 006 OTKase B MpefoCTaBNeHUN
MYHULMNANbHOW YCNyTu.

MnaBa 25. 1104roToBKa BbIMUCKM U3 HEXO3ANCTBEHHbLIX KHUT

89. OcHoBaHVEeM /11 HaYaa afMUHUCTPATUBHON NMpOoLeaypbl ABNSETCA NPUHATAE LO/MKHOCTHLIM
NMLOM  aIMUHUCTPaLUMKN, OTBETCTBEHHbIM 3a MNpefoCTaB/ieHMe MYHULMNaIbHOW YCYrn, PeLueHns o
MPUHATUN 3aABMIEHNA K PACCMOTPEHMUIO B COOTBETCTBUU C MYHKTOM 86 HACTOALLEro agMUHUCTPATMBHOIO
pernameHTa.

90. JO/MHKHOCTHOE NULO0 afMUHUCTPaUUK, OTBETCTBEHHOE 3a MpefocTaB/eHne MYHULMNIbHOM
ycnyru, B TedeHve 1 (O4HOro) paboyero AHA CO OHA MPUHATMA PeLUeHUs O MPUHATUM 3asB/IEHUA K
PacCMOTPEHUIO  OCYLLECTB/AET MOWUCK CBEAEHWI, 3anpallvBaemblX 3asBUTENIEM B 3asB/IEHUN, U
MOAroTaB/IMBAET COOTBETCTBYIOWYH BbINUCKY (BbIMUCKM) U3  MOXO3AMNCTBEHHbIX KHUT B A8\
aK3emnaspax.

91. BbINnMCKa M3 KHUIMM MOXET COCTaBMATLCA B MPOW3BOSILHOM (hopmMe (Hanpumep, No qopme
OTAE/NbHbIX JINCTOB KHUMKW, WX MO pasgenam (nogpasgenam), Wi Nno KOHKPETHLIM NYHKTaM KHUIK).

92. Mocne NOArOTOBKM BbIMUCKM (BbIMUCOK), YKa3aHHOW (yKasaHHbIX) B MyHKTe 91 HaCTOALEro
aAMVWHUCTPATMBHOIO  perfameHTa, [JO/DKHOCTHOE /MU0  aAMUHWCTpauuK,  OTBETCTBEHHOE 33
npegocTaB/ieHne MyHULMNAbHON YCyrn, B TeYeHMe OfHOro pabouyero AHs CO AHA WX MOArOTOBKU
MOANMCHLIBAET KaXKAbIA 3K3eMNAAP BbINUCKM  (BbIMWUCOK), 06GecneynmBaeT WX MOANMUCaHWE TN1aBON
aAMUHUCTpaUUN.

Bbinucka ©3  KHUMM B (POPME  3/IEKTPOHHOIO  [OKYMEHTa MOAMMUCLIBAETCA  YCWUIEHHOM
KBaM(ULMPOBAHHOW 3M1EKTPOHHOW  MOAMMUCHIO INaBbl  aAMUHUCTPaUUA  WAN  YMOTHOMOYEHHBIM UM
OO/DKHOCTU JIm nuuyom.

B cnyyae HEBO3MOXHOCTY (POPMUPOBAHMUSA BbIMUCKM U3 KHUTW B (DOPME 3/1eKTPOHHOI0 AOKYMEeHTa
BbINCKa M3 KHWUTM Ha OyMa>kKHOM HOCWTeNe COCTaBfisieTCcd B [ABYX 3k3emnnspax. Oba 3sk3emnnspa
ABNAKOTCA  MOA/MHHBIMK, MOAMNUCLIBAIOTCA  [NaBOAN  aAMUHUCTPALMN  WUAM  YNOSTHOMOYEHHBIM UM
[LO/MKHOCTHLIM /INLOM N 3aBEPAIOTCA MNeyaTblo OpraHa MECTHOro CamMoyrpaB/ieHusi C U3006paXeHneM
"ocygapc TBeHHOro repba Poccuiickoin ®efepaunn (ganee - OTTUCK neyvaTw).

B cnyyae korfa BbIMMUCKa M3/M0XKEHa Ha HECKONbKUX JIACTaX, OHW AO/MKHbI ObiTb MPOLWNTHLI 1A
MPOHYMepOoBaHbl.  3anncb 0 KOMMYeCTBE MNPOWMTLIX JUCTOB  (Hanpumep: «Bcero npoLunTo,
MPOHYMEPOBAHO W CKPEnJieHO neyaTbio AeCATb /IMCTOB») 3aBEPAETCA MOAMUCHIO AO/HKHOCTHOIO Nmua 1
OTTUCKOM Meyaru.

Boinncka Bblgaetca rnase JINX wanm nHomy uneHy JIMX no npeabaBneHUM [OKYMEHTA,
YLOCTOBEPAIOLLErO IMYHOCTb, MOZ SINYHYIO MOAMKCS.

Jata © Bpema npefocTaBNeHUs BbIMUCKW W3  KHWTW, [aHHble  [LO/MKHOCTHOrO  nua,
NMpeLoCTaBUBLLIETO BbIMUCKY U3 KHUMK, a TakXXe NnLa, NOMyYMBLLIErO BbIMUCKY U3 KHUTW, NMOAJEXAT YYeTy
B OpraHe MeCTHOrO camoynpas/ieHUs. BTOpO 3K3eMNsp LO/MKEH XPaHUTLCA B OpraHe MECTHOro
camMoyrnpas/ieHus.

93. Pe3ynbTaTOM  aAMWHUCTPATUBHOW  MpOLeAypbl  ABASETCA  BbINUCKa  (BbIMUCKW) U3
MOXO3ANCTBEHHBIX KHUT.

94. Cnocobom (uKcaummn pesynbrata agMUHUCTPATUBHOW Npoueaypbl SBNSETCH MNOAMUCaHWE
rNaBoil agMUHUCTPALMN BbINUCKN (BbIMMCOK) M3 NOXO3ANCTBEHHbLIX KHUT.

nasa 26. HanpasneHve (Bblgayua) 3aBUTENO UMK ero NPeACTaBUTENHO BbIMUCKM 13
MOXO03SCTBEHHBIX KHUT WK YBEIOM/EHUS 06 0TKa3e B NPeAOCTaBNEHUN MYHULMNALHON YCyTy



95. OcHOBaHVeM [AJ19 Havana afMUHUCTPATMBHOM Mnpoueaypbl ABNSETCA MOAMMUCaHUE [NaBoi
aAMVHUCTPAUMN BbINUCKA (BbIMWUCOK) U3 MOXO3AWCTBEHHbLIX KHUT WKW MUCbMEHHOrO yBeLOM/IeHNE 06
OTKa3e B MPeAoCcTaB/eHNn MyHULMNAIbHOR YCyTu.

96. [10/HKHOCTHOE /MU0 afMUHUCTPALMK, OTBETCTBEHHOE 3a HampasfieHWe (Bblgady) 3asBUTeNto
WK ero NpeAcTaBUTENO pe3yfibTaTa MyHULMNaIbHOW YCYr, B TeYeHWe O4HOro paboyero AHA CO AHS
NOANMUCaHWA NaBON aAMUHUCTPaLMM BbIMUCKK (BbIMUCOK) M3 MOXO3AWCTBEHHBLIX KHUF Hanpasnset
3a9BUTENI0 WM ero NPeACcTaBUTENO BbINUCKY (BbIMWUCKM) U3 MOXO3AWCTBEHHBLIX KHWUTM MOYTOBbLIM
OTMNpaB/eHNeM MO MOYTOBOMY afpecy, yKazaHHOMY B 3asBNEeHUW, MO0 MO 0OpaLLeHWIO 3asBUTENS WK
ero npeacTaBuTens - Bpy4aert ee (MX) IMYHO.

YBegomneHne 06 OTKase it NPefoCcTaBeHnN MYHULMNIbHOW YCNYrn HanpaBseTcs 3asBUTESHO
Wi ero npeacTaBUTENt0  [AO/MKHOCTHLIM - IMLOM  aAMWUHUCTPALMK, OTBETCTBEHHbLIM 33 Bblgauy
(HanpasneHve) 3adBUTEN0 WM €ero MNpeLcTaBUTento pesynbrata MyHUUMNaNbHOW YCyrn, MOYTOBbIM
OTNpaB/eHNEM 0 MOYTOBOMY afpecy, YKazaHHOMY B 3asB/EHUW, MO0 HO OOpaLLeHUtO0 3asaBUTeNs Un
ero nNpefcTaBUTeNst BPYYaeT ero /MYHO B TeYeHMe OAHOro paboyero HeM CO AHS ero NoAnucaHus
rnaBovi agMUHUCTPaLmK,

B cnyyae nogaum 3asBfeHWs B 3MEKTPOHHOW qopme yBefoMIeHVe 06 OTKase B MpeAocTaB/eHUn
MYHUUMNANBHOW YCNYrn Hanpas/iseTcs B 3/1EKTPOHHOW (opme 3asBUTEN0 WU ero npeacTaBuUTeNto
[LO/MKHOCTHBIM NIMLOM aAMUHUCTPaLMK, OTBETCTBEHHbLIM 3a Bblgady (HanpasfieHue) 3adBUTEN0 UK ero
NpeLCcTaBUTENIO pe3y/ibTaTa MyHULMNAIbHOW YCyr, NO afpecy 3/1eKTPOHHOM NOYTbI 3aABUTENS WK ero
npeactasuTens MO0 B €ro NINYHbIA KabuHeT Ha opTane B TeYeHWe OAHOro pabouyero AHA CO 4HA ero
NoANMCaHNA rNaBoN agMUHUCTPaLUN.

B cnyuvae, ecnv 3aaBfeHve npefcTasnsnocb vepes ML, Ao/KHOCTHOE MU0 aAMUHUCTpaLmi,
OTBETCTBEHHOE 3a HanpasfeHWe (Bblgady) 3adBUTEN0 WM ero nNpeacTaBUTENt0  pesysbTarta
MYHULMNABHOW YCNyri, HanpaBnseT' BbIMUCKY (BbIMUCKM) U3 NOXO3ANCTBEHHbIX KHUT WX YBELOM/IEHVE
006 OTKase B MPefoCTaB/IEeHNN MYHUUMNAIbHOW YCMYrM B TeYeHMe OAHOro paboyero AHA CO AHSA UX
NnoAMNMcaHna rnaBoi aAMUHUCTPauMn B M®L, ana Bbigaum 3asBUTENIO WM €ro NpeacTaBUTeNto JIMYHO
npy YCoBUU NPEAbABNEHUA LOKYMEHTA, YA0CTOBEPAIOLLLErO IMYHOCTD.

Bbinucka 13 KHUMM B (POPME 3M1EKTPOHHOIO AOKYMEHTa MPeAocTaBiseTca B JIMYHOM KabuHeTe
Ha MopTasnie B ciyyae, ecin 3asB/ieHMEe HaNPaB/EHHO B 3/1IEKTPOHHOM JopMe C 1Cnosb3oBaHNeM EanHOro
noptasia. Li ocTasibHbIX Cy4YasxX BbIMUCKA U3 KWL 1 B (POPME 3/1IEKTPOHHOIO JOKYMEHTa pacrneyaTbiBaeTcs
M HanpaBnseTcsd 3akasHbIM MWCbMOM Ha MNOYTOBLIM agpec rnasbl JIMNX wnm wHoro uneHa JINX,
yKa3aHHbIA B 3asBNeHUK, 160 nepegaetcs rnase JSIMX wam mHomy uneHy JIMX HO npegbsiBieHuu
[IOKYMEHTa, YI0CTOBEPAIOLLLEr0 IMYHOCTDL, NOZ INYHYIO MOAMUCH.

97. Mpn NMYHOM NONYYEHUU BLINUCKM (BbIMUCOK) M3 NMOXO3ANCTBEHHbIX KHUM WX YBELOM/IEHNS
00 OTKase B MNpefoOCTaBNEHUN MYHULMMNANbHON YCNyrn 3asBuUTeNlb WM ero  npeacTaBuTesb
pacrnucbIBaeTcsi B WX MOMYYEHUM B >XypHase perucrpauuy obpalleHnid 3a npefocTaBleHnEM
MYHULW NaIbHOM YCNYTW.

98. Pe3ynbTaToM afMWHUCTPATUBHON nNpoueaypbl SABNSETCA HanpaBneHue (Bblgaya) 3asBUTESHO
WM ero NpeacTaBUTENO BbIMUCKM (BbIMUCOK) U3 MOXO3ANCTBEHHBIX KHUM UM YBEAOM/IeHUs 06 OTKase B
NPeAoCTaB/ieHNN MYHULMNANIBHOR YCNyr.

99. Cnocobom (hmKcaummn pesynbtata afAMUHUCTPATMBHOM MNPOLeaypbl ABNSETCA 3aHeceHue
[LO/MKHOCTHBLIM NIULOM aAMUHUCTPALMA, OTBETCTBEHHBLIM 3a Bblauy 3asBUTE/N0 WX ero npeicTaBuTento
pesy/nbTata MyHULUMN&bHOW YCNYyru, B >KypHale peructpaumm oobpalleHuin 3a npefocTaB/ieHVeM
MYHUUMNAIbHON YCyr OTMETKM O HanpasieHUn (Bblgaye) BbIMUCKK (BbIMUCOK) M3 MOXO3AKCTBEHHBIX
KHUT  3adBMTE/t0 WM €ero MpeacTaBuUTeNto WM yBeAOMIeHus 00 OTKase B MpeaocTaB/eHnm
MYHULUMNANIbHOW YCNYr 3a89BUTENO0 WK ero NnpeacTasm Teto.

"naBa 27. OCO6EHHOCTM BbIMONHEHWS aAMUHUCTPATUBHbIX AeiAcTBUiA B ML

100. /(ns nony4yeHus MHoOpMauMM Mo BOMpocam MpPeAoCTaB/eHNs MyHUUMNAIbHOW YCayru, o
nopsfke MpefoCTaBfeHNs  rocyfapCTBeHHbIX W (WaM)  MYHUUMNANbHBIX — YCAYr  MOCPeLCTBOM
KOMM/IEKCHOr0 3anpoca WM O Xo4e MpefoCTaB/leHnss MYHUUMNaIbHOW YCyrn 3asBuTellb WM ero
npeacTaBuTeNb BripaBe 06patu Tt B ML

101. WNHpopmaums, ykaszaHHas B NyHkTe 100 HacToAWero aaMWHUCTPATMBHOIO pernameHTa.



npepoctaenseTca MOLL:

1) npu NNYHOM O0OpaLLEeHNN 3asaBUTENS UK ero npefcrtasutens B M®L, nam npu nocTynieHul
o6paleHnini B M®L, ¢ ncnonb3oBaHMeM CpeAcTB TeNePOHHON CBA3N, Yepe3 ouumasibHbIA canTt M®L, B
cetTn «/IHTepHeT»,

2) C  UCMOMIb30BaHMEM  WH(OMATOB WM WUHbIX  MPOrpaMMHO-annapaTHbIX — KOMMJIEKCOB,
obecneuvBaroLLMX AOCTYM K MH(OPMaLMM O rOCyfapCTBEHHbIX W (MAM) MYHUUMNAIbHLIX YCayrax,
npegocrtaengeMbix B ML,

102. M®1 (npegocTaBnseT NHPOPMALMIO:

1) no obLmm BonpocamM MpefoCTaB/ieHNs MyHULMNaNbHbIX ycnyr B M®LL;

2) Mo Borpocam, ykasaHHbIM B NyHKTe 10 HacToALLero agMMUHUCTPATUBHOIO PerfiaMeHTa;

3) 0 Xofe paccMOTpeHUs 3anpoca o NPeAoCTaBIeHU MyHULMNALHON YCNYTu;

4) 0 NopsiAKe MpPefoCTaB/IeHUs TOCYAAPCTBEHHBLIX U (M) MYHULUMNAIbHBIX YCAYr MOCPEeLCTBOM
KOMIM/IeKCHOr o 3anpoca, TOM Yucre:

a) UcYepnblBatoLWMIA MepeyveHb rocyAapCTBEHHbIX M (MNM) MYHUUMNAbHBLIX YCYr, OpraHu3aums
npefocTaB/eHnst KOTOPbIX HEO6X0AMMA 3asBUTENIO;

6) ucyepnbliBalOLWMIA NMepeveHb FOCyAapCTBEHHbIX W (MM) MYHUUMMANbHBIX YCAYr, a Takke
yCnyr, KOTOpble SABNSKOTCA HEOOXOAMMbIMU 1 063aTeNbHbIMK 15 NPefoCTaB/IeHNst TOCYLapCTBEHHBIX U
MYHUUMNASbHBIX YCNYr W MPefoCTaBfAOTCA OpraHusauuaMu, YykKasaHHbIMW B 4Yactu 2 cTatbn 1
depepanbHoro 3akoHa oT 27 wmona 2010 roga Ne210-d3 "O6 opraHusaumy npeaocTaBneHus
rOCyAapCTBEHHbIX M MYHUUMMAbHLIX YCNyr", Mony4YeHue KOTOPbIX TpebyeTca 1S NpefoCcTaB/eHus
rOCYZapCTBEHHbIX Y MYHULMNANbHBLIX YCYr B paMKaxX KOMM/EKCHOro 3anpoca;

B) MCYePNbIBAIOLLMIA NepeyeHb [JOKYMEHTOB, HEOOXOAMMbIX A/ MOSyUYEHNS roCyAapCTBEHHbIX U
(Mnn) MyHUUMNANBHBIX YCNYT Ha OCHOBaHMW KOMMJIEKCHOrO 3arpoca;

r) NepeyeHb pPe3ynbTaToB FOCYAAPCTBEHHbLIX W (MAK) MYHUUMNAIBHBIX YCAYr, BXOAAWMX B
KOMM/EKCHBbIN 3anpoc.

103. Mpuem 3asBuTeneld W uUX npeactasutener B MOLL ocywecTenseTcs Kak Mo
npeaBapuTeNbHOW 3anucK, Tak 1 B NOpsLKe "KMBOW" ouepeay Mpyv MONYyYeHUU TasloHa U3 TepMUHaIa
"OneKTpoHHas oyepefb" B 3a1e oxxugaHua MP11

MpeggBapuTensHad 3anucb Ha npuem B MOLL ocyllecTBifeTca MO TefeoHy WM yepes
othmumanbHbl cai T MPL, B ceT u "NHTepHeT".

104. B cnyyae nojaus 3adBneHuWd  nocpeactsoM  MOL|, (32 MCKIOYEHWEM  Crydyas,
NpeaycMOTPEHHOro NyHKTOM 107 HacTosWEro agMMHUCTPATMBHOIO pernameHTa) paboTHUK ML,
OCYLLECTBNAOWMNIA MPUEM [OKYMEHTOB, MPeACTaBMEHHbIX A9 MNOMYYEHUSA MYHULMNANbHOW YCayru,
BbINOJSTHAET CreaytoLme aeACTBUS:

1) onpepenseT npeaMeT obpaLleHns;

2) ycTaHaBNMBAEeT /IMYHOCTL 3adBUTENA WM JINYHOCTb M NOSIHOMOYMA ero NpeacTaBuTens;

3) MPOBOAMT MPOBEPKY MPaBUIbHOCTY 3aro/iHeHUs POPMbI 3aAB/IEHNS;

4) NpoOBOAMT NPOBEPKY MOMHOTLI NakeTa JOKYMEHTOB M COOTBETCTBUSA [LOKYMEHTOB TPe6OBaHUAM,
yKasaHHbIM B MyHKTe 3 1HACTOALLEr0 agMUHUCTPATUBHOIO PerfiaMeHTa;

5) OCyLLECTB/AET CKaHMPOBaHWe MpeACTaBNeHHbIX JOKYMEHTOB, JOPMUPYET 3/1IEKTPOHHOE fe/0 B
aBTOMaTu3MpPOBaHHON cucTeMe MOLI, Bce AOKYMEHTbI KOTOPOro CBA3bIBAOTCSH €AMHLIM YHUKa/IbHbIM
NAEHTU(IUKALMOHHBIM KOAOM, MO3BONAIOWMM YCTAHOBUTL MPUHAL/IEXHOCTb AOKYMEHTOB KOHKPETHOMY
3a9BUTENII0 1 BUAY OOpaLleHns 3a MyHUUMNaSbHOW YCNyrol Wn 3aBepsieT 3/1eKTPOHHOe [eno CBOel
3NIEKTPOHHON MOANUCHIO;

6) HanpaBnseT NakeT 4OKYMEHTOB B aAMUHUCTPALMIO:

) B 9/1EKTPOHHOM BMfe (B COCTaBe MaKeTOB 3/IEKTPOHHbLIX fef) - B AeHb 00palleHns 3asBUTeNs
nnn ero npeacrasutend 8 MoLL;

0) Ha OYMaXHbIX HOCUTENAX - B TeyeHue 2 paboumx [Hel, Cnefylowmx 3a AHeM obpalleHus
3asBuUTENS WK ero npegctasutens 8 M®LL, nocpeAcTBOM KypbepcKOn CBA3WM C COCTaB/IEHWEM OMUCK
rnepefaBaeMbIX JOKYMEHTOB (ecnm paboumin feHb M®L, crefytolmin 3a AHeM 06palleHUs 3asaBUTENs
nwm ero npeactasuTens B M®LL. saBnsetcs Hepaboumm AHeM agMUHUCTPALMK, TO AHEM OKOHYaHWS Cpoka
nepefayn [OKYMEHTOB CUMTAETCA BTOPOM pabounidi [eHb agMUHUCTPauuW, Crefytowmnii 3a gHem
obpalLeHnsa 3aaBUTeNa UK ero npeactasmtens B MOL).

105. B cnyyae ecnm npu nprveme JOKYMEHTOB OT 3asBUTENs WM ero npeactaBuTens paboTHUK
M®L] BbISBNSIET HECOOTBETCTBUA [OKYMeHTa (JOKYMEHTOB) TpeboBaHMAM, YyKasaHHbIM B NyHKTe 31



HacTOALLEro aAMUHUCTPATUBHOIO pernameHTa, paboTHMK M®LL oTpaxaeT Ha konum  (KONusXx)
[LOKYMeHTa (4OKYMEHTOB) BblsiB/IEHHbIE HECOOTBETCTBUA, KOTOPbIE 3aBepsAeT NOAMUCHIO U nevaTeito MOL|
WK LUTaMMOM, COZEep>KallMM CBeAeHUs 0 HaumeHoBaHUN M®LL

106. Mo OKOHYaHWK MNpriemMa AOKYMeHTOB paboTHUK M®LL oopmMaseT pacnmncky B MonyyveHUu
M®LL foKyMeHTOB, KOTOpasi OqOpMAseTcs B TpeX 3k3emnnspax. [lepBbid 3K3eMnnsp BblAaeTcs
3a89BUTENI0 WM ero MpeacTaBuTeNto, BTOPOA - ocTaeTca B M®LL, TpeTuidi - BMECTe C KOMM/IEKTOM
[IOKYMEHTOB nepeaaeTcs B aAMUHUCTPALMIO.

KaxxabliA 9K3eMnisp pacrnucky MoANuCbIBaeTC paboTHUKOM ML, n 3asBuUTefieM WM ero
npeACTaBUTENEM.

107. MNpwn opraHu3auMn MNpefoCTaB/IEHUA TOCYAAPCTBEHHbIX U (UAK) MYHULMNAIBHBLIX YCAYr B
paMKax KOMIMIEKCHOro 3anpoca paboTHMK ML, B Xo4e B3avMOAENCTBMA C 3asBUTENlEM WU €ero
npeacTaBuTeNeM BbINOMHAET CleaytoL e AencTBus':

1) ycTaHaBNMBae TIMYHOC Tb 3a9BU TeNA WKW SIMYHOC Tb U MOTHOMOYUWSA ero npeLcTaBUTenNs;

2) onpefensieT cobbiTve, 06yCMOBMBLUEE OOpalleHVe 3asBUTENs WM ero npeacTaBuUTens,
nepeyveHb rocyfapCTBEHHbIX U (M) MYyHULMNABHBIX YCAYr, HEO6XOAUMbIX 3afBUTENO, KOTOpbIE MOryT
ObITb 00beAMHEHbI OAHMM (HECKO/IbKMMMW) COObITUEM (COOLITMAMM), B3aMMOCBA3aHbl WM HET MeXay
coboi;

3) hopmupyeT nepeveHb HeOOXOAMMbIX 3afBUTENIHO FOCYAAPCTBEHHbLIX M (M) MYHULMMABHBIX
yCnyr, NpefocTaB/geMbIX HA OCHOBaHUW KOMIM/IEKCHOIO 3anpoca;

4) onpefenseTr  MOCNef0BATE/IbHOCTL  MPefoCTaB/IeHNS rocyfiapCTBeHHbIX 1 (1n)
MYHUUMNANbHBIX YCNYT, HaMumne "napannenbHblx™” 1 "nocnefoBaTtesibHbIX" YCyr, Hanmymne (OTCYTCTBUE)
1X B3aUMOCBS3N 1 MHDOPMUPYET 06 3TOM 3asBUTENS WK ero NpeLCcTaBUTenNs;

5) B COOTBETCTBUM C HOPMATMBHbLIMW MPaBOBLIMW aKTaMK, PerynvpyrowmmMmn npegocTasieHne
HeoO6XOAMMbIX 3afBUTENI0  FOCYAApPCTBEHHbIX W (MM)  MyHUUMNANbHBIX  ycnyr (B TOM  uucie
aAMUHUCTPATUBHBIX PErfiaMeHToB NPeAoCTaB/eHUs TOCYAAPCTBEHHbIX W (M) MyHUUMNAIbHBLIX YCAyr),
onpefenseT  npefefibHble  CPOKWM  MPeAOCTaB/IeHUs  OTAENbHbIX — FOCYAApPCTBEHHbIX U (Mnn)
MYHULMNAbHLIX YCNYT 1 0OLWMIA CPOK BbIMOHEHWS KOMIMIEKCHOIO 3anpoca Co AHSA ero npuema;

6) hopmmpyeT nepeyeHb LOKYMEHTOB, HEOOXOAUMbIX 471 O6palleHus 3a rocyfapCTBEHHbIMU U
(nn) MyHMUMNAIBHBIMK - YCyraMu B pamkax KOMIMIEKCHOro 3anpoca, W WHMOPMUPYET 06 3TOM
3asBUTeNs WK ero npeicTaBUTENs C yKasaHWEM Ha JOKYMEHTbI;

7) yBeOMNISET 3asBUTENS WM ero npeacTaBuUTeNns O BO3MOXHOW HeOo6XOAMMOCTU NIMYHOTO
yyacTms B OTAe/IbHbIX Mpouefsypax npu MpefoCTaBNeHUU FOCYLApCTBEHHbIX U (M) MYHULMNAIbHBIX
ycnyr (B cny4ae ecnv ykasaHHOe npefyCMOTPEHO HOPMATVBHbLIMUK MPaBOBbIMY aKTaMu, Peryimpyowmumm
npeLocTaB/ieHe KOHKPETHbIX rOCYAapCTBEHHbIX W (M) MyHULUNAbHBIX YCAYT).

8) VH(hopMUpYeT 3adaBUTENA WIN ero NPeAcTaBUTeNns O TOM, YTO pe3y/bTaTbl NpPeaocTaB/ieHNs
roCcyfapCTBeHHbIX W (UK) MYHUUMNANbHBIX YCYr B paMKax KOMMJIEKCHOro 3amnpoca BO3MOXHO
noNfyunTb UCKNHOUUTENbHO B M®LL (B cnyyae ecim ykasaHHOe MpefyCMOTPEHO HOPMAaTMBHbLIMU
MpaBoOBbIMY  aKTamW, PeryimpyrowmMmn npeaocTaBfieHne  KOHKPETHbIX rOCYAapCTBEHHBbIX U (MK)
MYHULMNANbHBLIX YCYT);

9) NHopMMpYeT 3asBU TeNA WU ero MpeacTaBUTens O BO3MOXHOCTM MONYUYUTb pe3ynbTaTbl
NMpeLoCTaB/eHNs OTAE/NbHbIX TFOCYAAPCTBEHHbIX U (MAM)  MYHUUMNANbHBIX YCAYr, YKa3aHHbIX B
KOMIM/IEKCHOM 3arpoce, [0 OKOHYaHWsi OOLLEero Cpoka ero BbIMOMHEHUA (MO Mepe MOCTYN/eHus
pe3ynibTaTtoB OT OpPraHoB, MPefOCTaBALWMX rOCyAapCTBEHHbIE W (UIN) MYHUUMMASbHbIE YCAYTX) Wan
BCe pe3y/bTaTbl MPefoCTaB/fIEHUA [OCYAAPCTBEHHBLIX W (MM) MYyHULMNANbHLIX YCAYr, YKasaHHbIX B
KOMM/IEKCHOM 3anpoce, 0AHOBPEMEHHO;

10) yBegoMNsET 3adBUTENA WM €ro NPeAcTaBUTeNs O TOM, YTO OH MMEeeT MpaBo 06paTuTbCa B
M®LL c 3asBneHMeM O npeKkpalleHnn npefocTaBneHns  KOHKPETHOM rocyfapcTBeHHOW u  (1nu)
MYHULMNANbHOW ycnyr (OT3bIBOM) B paMKax KOMIMIEKCHOrO 3amnpoca B C/y4vae, ecim HOpMaTUBHbIMU
MpaBOBbIMA  aKTamu, PeryMpyrowuMm  npefocTaB/eHne  yKasaHHOW  rocyfapCTBeHHON u (1)
MYHUUMNAbHOR yCnyrn, npefycMOTPeHa BO3MOXHOCTb HarpaB/ieHWUs COOTBETCTBYHOLWErO 3asiB/IeHUS
(oT3bIBA).

11) hopmupyeT 1 pacnevaTbiBaeT 419 3a9BUTENIS WM €ro NpeacTaBUTeNs KOMMIEKCHBINA 3amnpoc,
npumepHas gopma KOTOPOro yTeepXaeHa npukasoM MuHakoHompassutua Poccumn ot 21 maprta 2018
roga Nel37 "O6 yTBepXAeHWM MPUMEPHOM (HOPMbI 3ampoca O MPeAOCTaBNEHUM  HECKOMbKUX
roCyfapCTBeHHbIX W (UK) MYHULMNANbHLIX YCIYr B MHOMO(MYHKUMOHA/IbHLIX LeHTpax npefocTaBneHus



roCYZapCTBEHHbIX Y MyHULUMNAbHBIX YCYT U NOPALKA XPaHEHUS COOTBETCTBYHOLLMX 3arpocoB”;

12) NPUHUMAET Y 3asBUTENS WM ero MNpeLcTaBuUTeNs KOMIMIEKCHbIA 3arnpoc U LOKYMEHTbI U
nepefaet ero paboTHuUKy MLl OTBETCTBEHHOMY 3a (JOpMMpPOBaHMe 3anpocoB O MNpefoCTaBIeHNN
roCyAapCTBeHHbIX U (MM) MYHULMNANbHBIX YCYr HAa OCHOBE CBEAEHWI, YKa3aHHbIX B KOMM/IEKCHOM
3anpoce ¥ npunaraeMbix K HeMy AOKYMeHTax.

108. PaboTHMK M®L|. OTBETCTBEHHbIA 3a (HOPMMPOBaHME 3arnpocoB O MpPeaocTaBleHMN
roCyAapCTBEHHbIX W (UK) MYHMUMNAbHBIX YCYr Ha OCHOBE CBEAEHWIA, YKa3aHHbIX B KOMM/IEKCHOM
3anpoce v npunaraeMbiX K HeMy AOKYMeHTax:

1) OT UMeHM 3asBM TeNs 3amoHAET 3arnpoc O NPEAOCTaBNEHUN KaXA0W FOCYAapCTBEHHON 1 (M)
MYHULMMNANbHOW YCNYrn, yKa3aHHOW B KOMIM/IEKCHOM 3anpoce;

2) NepeBOANUT B 3/IEKTPOHHYKO (OPMY W CHMMAeT KOMUW C [OKYMEHTOB, TpeLCcTaB/eHHbIX
3asBUTENEM WK ero npefcTaBuTeneM, NOANUCHIBAET UX W 3aBePSET MeyvaTbio (3NEKTPOHHOW NMOANUCHIO) C
yKasaHMeM Ha yKas3aHHbIX KOnuax HaumeHoBaHWs MOLL, gomkHocTM paboTHuka MOLL n gatbl ux
N3roTOB/NEHUS;

3) HanpaBnseT 3anpocbl O NPeAoCTaBNeHUN TOCYAAPCTBEHHbIX U (MK) MyHULMNANbHLIX YCNYr B
rocyflapCTBeHHble opraHbl U (AnM) oOpraHbl  MECTHOrO  CaMOynpaB/ieHusi, NPeAoCcTaBNAloLLmMe
COOTBETCTBYHOLLME YCNYTW, B CPOKM K CnocobamMu, yKasaHHbIMK B NOAMYHKTEe 6 nyHKTa 104 HacToAwero
aAMVHUCTPATMBHOIO persiaMeHTa.

109. B cnyyae nopayn 3asBUTENEM WM €ro npeAcTaBUTeNeM 3asB/ieHUs 00 MCnpas/ieHnn
TEXHWYECKOW OLWIMOKK, YKa3aHHOro B NyHKTe 111 HACcToALero agMMHUCTPATUBHOIO pernameHTa
nocpeacteoMm M®LL, paboTHUK M®LL ocyllecTBASeT MNpYeM YKa3aHHOro 3asiB/IeHWUs, OCYLLECTB/sE
creflytoLime feicTBus:

1) yc TaHaBNMBAET IMYHOCTb 3aABUTENA WM IMYHOCTb €ro NpeacTaBUTeNS;

2) oCyllec TBNISIe T CKaHMpOBaHMe 3asBfleHUss 00  UCMpPaB/eHMM  TEXHUYECKOM OWMOKM 1
NpUCBavBaET 3M1EKTPOHHOMY [JOKYMEHTY YHUKa/IbHbIN WAEHTUPUKALMOHHBIA KOA 1 3aBepsieT ero CBOeW
0. TEKTPOM MO 10411MCbIO:

3) HanpaBnseT 3asB/eHNe 06 UCNPaBEHNN TEXHUYECKON OLUMOKN B aAMUHUCTPaLIO:

a) B 3/IEKTPOHHOM BWAe - B ieHb 00paLLeHns 3adBUTeNsA UK ero npeactasutens 8 MLl

0) Ha GYMaXHOM HoOcWTeNie - B TeyeHue 2 pabounx [Hel, Crefylowuyx 3a AHeM obpalieHus
3asBuUTENs WM ero npeactasutens B M®LL. nocpefCTBOM KypbePCKOM CBA3WM C COCTaB/IEHWEM OMUCK
nepefaBaeMoro fokymeHTa (ecnv pabounii feHb Md1 (. crneaytowmii 3a AHeM 06paLleHns 3asBUTeNs Un
ero npeactasutens B M®Ll, sBnsetca Hepaboumm fHEM afMUHUCTpauUMK, TO AHEM OKOHYaHWs CpoKa
nepefads AOKYMEHTOB CUMTaeTCs BTOPOA pabounii feHb aAMUHUCTPauUWW, Chefyrowmii 3a AHeM
obpaLLleHVs 3asBmM Tens WK ero npeacrasutens 8 MOLl).

110. Mpn nonyyeHnn ML BbINUCKM (BbINMUCOK) U3' HEXO3SNCTBEHHBIX KHUI C MCMPaBIEHHON
TEXHUYECKOW OWnbKoM paboTHNMK MLl OTBETCTBEHHbI 3a Bblgavyy pe3y/nbTaTa MyHULUMNaIbHON
YCNyru, coobLyaeT 3adaBUTENO WX ero NpeACcTaBUTENIO O NMPUHATOM PELLEeHUN NO TeneOoHy C 3anuchbl
[aTbl N BPEMEeHW Tene)OHHOro 3BOHKA MWW MOCPEACTBOM  CMC-MH(OPMUPOBAHUA WM APYTUM
BO3MOXHbIM CMOCOO0M, a Takke 0b6ecrneyvBaeT Bblfayvy YKa3aHHbIX AOKYMEHTOB 3afBUTENO WM €ero
MpeLCcTaBuUTeNt0 He Mo34Hee paboyero AHA. ClefytoLero 3a AHem MOCTYMJIEHUA COOTBETCTBYHOLLMX
[IOKyMeHTOB B ML,

Mocne Bblgayun BbIMUCKK (BbIMUCOK) M3 HEXO3AWCTBEHHbIX KHWT C MUCMPaB/ieHHON TEXHWYeCKOiA
OLLUMOKOWA 3asBUTE/IKO UM ero npeacTaBuTento paboTHUK M®LL npon3BoanuT COOTBETCTBYIOLLYIO OTMETKY
is aBTOMaTM31POBaHHOM MHOPMaLMOHHONM cucTeme MOLL

naBa 28. VicnpaBneHue AonyLLeHHbIX OMeYaToK M OLWMGOK is BblaHHbIX B pe3y/bTaTe
11P€10CTaB; FOH S MyHULMNANbHOI Yenyrn 10 Ky MeHTax

111. OcHoBaHMEM [ WCMPaBNEHWst [OMYLIEHHbIX OMeYaToK M OWMOOK B BblAaHHOW B
pe3ynbTaTe MpPeAoCTaBMeHNS MYHULMNAIbHOM YCMYT BbINUCKE U3 HEXO3AWCTBEHHbIX KHUM (fanee -
TeXHUYeckas OLIM6Ka) SBMISETCA NOMyYeHVe aAMUHUCTPaLMEl 3asBeHNst 06 UCMPaBEHUN TEXHNYECKOI
OLLMGKW OT 3asiBUTENS WK ero rnpeacTaBuTenNs.

112. 3asBneHve 06 WCNpaBNeHWM TEXHUYECKO OLUMOKX MoAaeTcs 3asBUTENEM WM ero
npeacTaBuTeNeM B afMUHWCTPALUMIO OHWMM M3 CMOCOGOB, YKasaHHbIM B MyHKTE 28 HACTOSLLEro
aAMUHUCTPATMBHOIO PEr/IaMEHT.



113. 3asBneHne 06 MCNPaBNEHNN TEXHUYECKON OLUMOKN PerucTpupyeTca AO/MKHOCTHBIM NULOM
aAMUHUCTPaLUKN, OTBETCTBEHHbLIM 33 NPUEM W PErucTpaumio LOKYMEHTOB, B MOpsAKe, YCTaHOB/IEHHOM
rnaBoil 18 HacTosLLero agMMHUCTPATUBHOIO pernamMeHTa, W HanpasnseTcs LO/MKHOCTHOMY /Ly,
OTBETCTBEHHOMY 3a NPefOCTaB/ieHe MYHULMNAIbHOW YCYTiA.

114. [O/MKHOCTHOE /MU0 afMUHMCTPaLUMK, OTBETCTBEHHOE 3a NpPeAoCTaB/ieHne MyHULMNaIbHOM
YCNyru, B TeYeHre OAHOro paboyero AHA CO AHS perucTpaummn 3assneHns 06 UCNpPaBIeHNN TEXHNYECKOM
OLWMOKN NpOBepPsSeT MNOCTYNuBLLEE 3asB/ieHNe 00 WCNpaBieHWM TEXHUYECKOM OWMOKM Ha npegmet
Ha/IMuna TEXHWYECKOW OLUMOKM B BblaHHOM B pe3ysnbTaTe MpefoCTaBfeHUs MyHUUMNAIbHOR yCayru
[OOKYMEHTE U NMPUHUMAET OAHO W CeAYIOLMX PeLLeHNIA:

1) 06 ucnpaBneHNN TEXHNYECKON OLLNOKM;

2) 06 OTCYTCTBUWN TEXHNYECKOW OLUNOKN.

115.  KpuTtepnem  MNpUHATAA  pelUeHus, YKasaHHOro B  MyHKTe 114  HacToALlero
aAMVHUCTPATMBHOrO perfiaMeHTa, AB/AETCA Ha/mume onevaTky v (Un) oWMOKN B BbIAAHHOM 3aABUTENHO
WM ero npefcTaBUTENt0 [OKYMEHTE, SAB/AIOLEMCA pe3y/ibTaToOM MpPefocTaB/ieHnss MyHULMNAIbHOWA
yCnyru.

116. B cnyyae nNpuUHATUA peLleHns, YKasaHHOro B nognyHkTe 1 nyHkTa 114 HacTosLlero
aAMVWHUCTPATMBHOrO  pernaMeHTa, [AO/DKHOCTHOE MU0 aAMUHUCTpauMK,  OTBETCTBEHHOE  3a
npegocTaB/ieHe MyHUUMNa/IbHOW YCNyru, MOArOTaBAMBAET BbIMUCKY U3 MOXO3ANCTBEHHLIX KHUM C
MCNPaB/IEHHON TEXHWYECKOW OLIMOKOM B NOPSAKe, NpeLyCMOTPeHHOM MyHKTamMu 90-92 HacTosLlero
aMN 11MCTPATV BHOTO PEHTaMEHTa.

117. B cnyyae nNpuHATUSA peLleHns, YKa3aHHOro B MOAMNYHKTe 2 nyHKTa 114 HacToALlero
aAMWUHUCTPATMBHOINO  perfiaMeHTa, [JO/DKHOCTHOE  NNLO  agMUHUCTpauuK,  OTBETCTBEHHOE  3a
npejocTaBfieHne MyHULUMNIbHOW YCYr, roTOBUT YBeLOM/IEHE 06 OTCYTCTBMM TEXHUYECKON OLLUNGKM
B BblJaHHOM B pe3y/ibTaTe NPeAoCTaB/leHUs MYHULUMNAIbHOW YCNyrn [JOKYMeHTe, obecneymBaeT ero
nognucaHue rnaBov agMUHUCTPaLUK, MOCNe Yero HemeaneHHO nepefaeT ero AO/MHKHOCTHOMY /Ly
aAMUHUCTpaLUKN, OTBETCTBEHHOMY 3a Hanpas/neHue (Bblgady) 3asBUTENI0 WX ero nNpeacTaBUTENtO
pe3\q lwara MyHULMNabHON YCNyTn.

118. JO/MKHOCTHOE NULI0 afMUHUCTPaLUKN, OTBETCTBEHHOE 3a Hanpas/ieHue (Bbigayy) 3asaBUTESIO
W ero npeAcTaBUTeNtO pesynbTaTa MyHULUNAanbHON YCiyru, B TeHeHUe OAHOro paboyero AHS CO AHA
noAnucaHnsa rnaBo afAMUHUCTPaUMN OAHOrO U3 [OKYMEHTOB, YKa3aHHbIX B nyHkTe 116 wam 117
HaCTOALLEro agMMHUCTPATUBHOIO persiaMeHTa, HanpasiseT YKa3aHHbIA AOKYMEHT 3asBUTENO WU ero
NnpeACcTaBUATENIO MOYTOBLIM OTMNPAB/IEHNEM MO MOYTOBOMY ajpecy, YKasaHHOMY B 3asBfieHUM 00
MCNPaBNEHNN TEXHWYECKON OLLUMOKM MO0 HO 06paLLeHNto 3asBUTENS WK ero NpeAcTaBuUTenNs - Bpy4vaet
ero JIMYHo.

B cnyuae, ecnn 3asaBnieHne 06 UCNpaBieHU TEXHUYECKON OLUMOKM MojaBanioch 3asBUTENIEM WK
ero npefcrasutenem yepes M®LL. TO [O/MKHOCTHOE NNLO aAMUHUCTPALIMM, OTBETCTBEHHOE 33 Bbifayy
(HanpaBneHue) 3asBUTENO pe3ysibTaTa MyHULMNAIbHOW YCNYrn, B TeYeHMe O4HOro paboyero AHs CO AHS
NoAMNMCaHNA [N1aBoM aAMWHUCTPaUMX OAHOrO M3 [OKYMEHTOB, YKa3aHHbIX B MNyHKTax 116 un 117
HaCTOALLEro agMUHUCTPATMBHOIO periaMeHTa, HanpaBnseT yKaszaHHbIA AOKYMEHT B M®LI,

119. Pe3ynbTaTOM pacCMOTPEHUS 3asB/eHUs 06 UCNpaBieHN TEXHNYECKON OLIMOKM B BblaHHOM
B pe3y/ibTaTe MpeaocTaBNeHNs MyHUUMNANbHOW YCYr JOKYMEHTe SABNSETCS:

1) B cnyvyae HaMumMs TEXHWYECKOW OWKMOKM B BblaHHOM B pe3ynbTaTe MpeAocTaB/eHus
MYHUUMNANbHOA  YCNYrn  JOKYMEHTE - BbINWCKA W3 MOXO3AWCTBEHHbLIX KHWUM C  UCNPaB/eHHOWA
4eX111M4eCKOM OLLIY GKOA:

2) B Cny4ae OTCYTCTBUSA TEXHWYECKOW OLIMOKM B BblaHHOM B pe3y/bTaTe MnpefoCTaBeHNs
MYHULMNAIbHOW YCyrn fOKYMEHTe - yBeAOM/IEHE 06 OTCYTCTBUM TEXHUYECKOW OLUMOKMN B BblAaHHOM B
pesynbTare NpeAocTaBneHNs MyHULUNAIbHON YCNYr JOKYMEHTE.

120. Crnocobom chmkcaumm pesynbTaTta PacCMOTPEHUSA 3asBNEHUSA 06 UCMPaBIEHUN TEXHUYECKOMN
OLUMOKM ABMISETCA 3aHeCeHWe LO/MHKHOCTHLIM NULOM aAMUHUCTPALMK, OTBETCTBEHHbLIM 3a Harpas/ieHue
(Bblgayvy) 3asBUTENIO WM ero NpeacTaBUTENtO pesynbTata MYHULMNIbHOW  YCIyrn, B >KypHase
permcTpaummn obpalleHnid 3a NpefocTaB/ieHMeM MYHULMNATIbHON YCyrn OTMETKM O Bblhaye BbIMUCKM
(BbINUCOK) M3 MOXO3ANCTBEHHBLIX KHWUI C WCMPaB/ieHHON TEXHWYECKON OLUIMOKOW 3asBUTEN0 WU €ero
MpeLCTaBUTENtO MW O HanpaBieHUN YKa3aHHbIX BbIMUCKA (BbINMCOK) B M®LI,



PA3JEN IV. ®OPMbl KOHTPONA 3A NMPEAOCTAB/IEHVEM MYHULIMMNAIbHOW
YCNYTu

naBa 29. MopsiAoK OCYLLECTBIEHUS TEKYLLEr0 KOHTPO/S 3a COB/HOAEHNEM U UCTIONIHEHNEM
OTBETCTBEHHbIMMU AO/MKHOCTHLIMU NLLAMMW NOMOXEHUIA HACTOALLETO aAMUHUCTPATMBHOIO PErfaMeHTa W
MHbIX HOPMATVBHBIX MPABOBbIX AKTOB, YCTaHABMBAIOLLMX TPEOGOBaHMS K NPeOCTaBNEHIO
MYHULIMNANbHOM YCAyri, a TakxKe 3a MPUHATAEM UM PeLLIEHUI

121. Tekywmii KOHTPONb 3a COOMOAEHMEM MOCNeAoBaTENbHOCTA [AENCTBUWA, ONpPeaeneHHbIX
aAMWUHUCTPATMBHBLIMM NpouedypaMn M0 NPefoCTaB/EHNIO  MYHULMNANIbHOM  YCAyrn U NPUHATUEM
PELUEHNA  [O/DKHOCTHLIMKM  ANLaMKM  aAMUHUCTPaLMM  OCYLLECTBASETCA  AO/MKHOCTHLIMK  NILaMK
aAMUHUCTPaUMK, HafeNleHHbIMU COOTBETCTBYIOWMUMY MOTHOMOUYMAMMK, MYTEM PACCMOTPEHUS OTYETOB
[OMKHOCTHBIX L, aAMUHIWC TpaumK, a TakKe PaCCMOTPEHNSA Xaob 3aaBUTeNein unm ux npeacTaBuUTeNe.

122. OCHOBHbIMM 3afa4aMn TeKYLLEro KOHTPONA ABNAOTCA:

1) obecneyeHvie CBOEBPEMEHHOMO M Ka4eCTBEHHOIO NpPefoCTaB/ieHUst MyHULMNATbHOR YCyr;

2) BblSIB/IeHME HapyLUEHWNIA B CPOKax M KayecTBe NMpeAocTaBieHns MyHULMNAIbHOW YCNyri;

3) BbiiBNIEHWE W YCTpaHeHWe MNPUYUMH W YC/IOBWIA, CMOCOGCTBYIOLIMX HEeHaf/1exallemy
NpPesoCTaBNEHNI0 MYHULMNAbHOW YCNyT;

4) NpUHATVE Mep MO HaZnexalleMy NpeAocTaBeHNI0 MyHULUMNAIbLHOW YCyT.

123. TeKyLMiA KOHTPO/Ib OCYLLECTB/SETCA HA NMOCTOSAHHOW OCHOBE.

naBa 30. MopsAoK U NEPUOANYHOCTbL OCYLLIECTBNEHMS MNAHOBbIX 1 BHEMIAHOBbLIX NPOBEPOK
MONMHOTbI 1 KauecTBa NpPeoCTaBNeHNst MyHULIMMANLHOW YCNYriA, B TOM YKCNe NOPSAOK U hopMbl
KOHTPOS 3a MOMHOTOM M KaY4eCTBOM NPeA0CTaBNeHNSt MyHULMNANIBHON yCnyru

124,  KOHTpO/b 3a MONMHOTOM W KayeCTBOM MNPeAOCTaB/MEHNA  [AO/MHKHOCTHBIMU - ILAMK
aAMVHUCTPaUMN  MYHUUMNANbHOW  YCYr OCYLLECTBNsSieTC B (JOPMe MaHOBbIX W BHEMIAHOBbIX
MPOBEPOK.

125. T1naHoBble MOBEPKM OCYLLECTBAOTCA Ha OCHOBaHUWM MaHOB pPaboTbl afMUHUCTPALMMN.
BHennaHoBble NMPOBEPKU OCYLLECTBAAKOTCA MO PELUEHWIO [MaBbl aAMUHUCTPALMM B CBA3W C MPOBEPKOM
YCTpaHeHNs paHee BbISBMNEHHbLIX HapYLUEHW, a Takke B C/yyae MOMy4YeHUs >Kanob Ha AencTBus
(6e3peicTBME) AOMKHOCTHBIX NNL, aAMUHUCTPALMN.

126. KOHTpO/Mb 3a MOMHOTOA W KayeCTBOM MPeAOCTaBMEHWUA  AO/HDKHOCTHBIMW - ML aMK
aAMUHUCTPaUMM MYHULUMNATbHON YCNYrn OCYLLECTBSETCA KOMMUCCMEA MO KOHTPO/O 3a MOSIHOTOW U
KayeCTBOM MPeAOCTaB/eHUA MYHUUUNaIbHBLIX YCIYr agMUHUCTPaLUUN, COCTaB U MOPALOK AeATeNIbHOCTU
KOTOPOI YTBEPXKAAETCA NPaBOBbIM aKTOM afMWUHUCTPaLUN.

127. CpoK npoBefieHNs MPOBEPKM M OPOPM/IEHNS aKTa NpoBepkn cocTasnsfeT 30 KaieHAapHbI:
[OHen co [HA Hayana npoBepku. [JHeM Hayana MNpPOBEPKM CUMTAETCA [AeHb MPUHATUS PeLleHnst o
Ha3HayeHUN NPOBEPKMU.

B cnyyae noctynneHusi >xanobbl Ha pelleHus, fenctsus (6e3neincTsue) LO/MKHOCTHLIX JNL,
aAMUHUCTPaUMM  MpU  MPeAOCTaBNeEHNN  MYHULUMNIbHOW  YCIyrn rnaBa afgMUHUCTPaUMn B LEeNsX
opraHusauumM 1 NpPoBeAEHNS BHEMMAHOBOM MPOBEPKM MPUHMMAET peLleHre O HasHayeHWU NPOBEPKU B
TeyeHWe OAHOro paboyero AHA CO AHA MOCTYNNEeHUs [LAHHOMW >kanobbl. CPOK NpPOBeAeHUS MPOBEPKU U
O(hopM/IEHNS aKTa NPOBEPKW B YKa3aHHOM C/lyyae YCTaHaB/MBAETCA B Mpefefiax CPOKOB, OMnpefesieHHbIX
cratbeid 112 ®depepanbHoro 3akoHa ot 27 wong 2010 roga Ne210-®3 "O6 opraHusaumm
NpeLoCTaB/IEHNA rOCYAAPCTBEHHBIX U MYHULMNANbHBIX YCayr".

128. Mo pe3ynbTaTaMm M1aHOBLIX W BHEMAHOBbLIX MPOBEPOK O(OPMISETCA aKT MPOBEPKW, B
KOTOPOM OMUCLIBAKOTCA BblIB/IEHHbIE HEAOCTATKA U NPEAJIOKEHUA MO NUX YCTPAHEHMIO.

1naBa 31. OTBeTe rBEHHOCTb AO/MKHOCTHBIX SIML, aAMUHICTPALMMN 3a PELLEHNS 1 AeicTBIS
(6e3neiicTBIE), NPUHMMaeMble (OCYLLECTBNSEMbIE) MU B XOfe NPeAoCTaBAeHUS MYyHULMMNANbHONR YCyru

129. O6s3aHHOCTb COGMIOMEHUS TMOMOXEHUI HACTOALLEro aAMUHUCTPATMBHOMO perfnameHTa
3aKPEnnseTcs B IO/MKHOCTHBLIX MHCTPYKLMSX AOMKHOCTHBIX ML, aAMUHUCTPALWN.
130. Mpwu BbISIBNEHUM HapyLUeHW A NpaB 3asBUTENEA WM WX NpeacTaBUTENeid B CBA3N C



MCNOSTHEHNEM HACTOSLLEro afAMUHWUCTPATMBHOIO persaMeHTa BWHOBHble B HapyLUEHWW [O/MKHOCTHbIE
nMua  agMUHUCTPaUMM  MPUBEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuiickoin ®efepauun.

"naBa 32. MonoXxeHwns, xapakTepusyroLme TpeboBaHMs K MOPAAKY ¥ (hopmMam KOHTPOAS 3a
npegocTaB/ieHNeM MyHUUMNAIbLHOM YCAYri, B TOM YMC/Ie CO CTOPOHbI FpaXkaaH, 1X 00beavHEHNA 1
opraHu3aumin

131. KoHTponb 3a npefocTaB/ieHNEM MYHUUMNAIbHON YCAYr €O CTOPOHbI FpakaaH, WX
06beIMHEHUNIA 1 OpraHU3aumiA OCyLLEECTBNAETCA NyTEM UH(OPMUPOBAHUS aAMUHUCTPaLMK O (hakTax:

1) HapyLleHNss NpaB W 3aKOHHbIX WHTEPECOB 3afBUTENed WAM WX MpPeACTaBUTENel peLleHneM,
JelicTBrem (6e3geincTBMEM) aMUHUCTPALMKN 1 ee [O/MKHOCTHBIX NNL;

2) HapyLleHMs  MOMIOXKEHWIN  HACTOAWEro  aAMUHUCTPATMBHOIO  perfiaMeHTa WM WHbIX
HOPMaTMBHbIX MPaBOBbIX akKToOB Poccuiickon  Pefepaumun, yCTaHaBMBaOWMX  TpeboBaHUS K
NPeaoCTaB/IeHNI0 MYHU LMNGjibHOW yenyru;

3) HEKOPPEKTHOr0  MOBefeHUA  JO/MKHOCTHbIX ML, aAMUHUCTpauUK, HapyLleHus  npasun
CNY>Xe6HOM 3TVMKN NP NPeAoCTaBIeHNN MYHULMNANLHOW YCYyTi.

132. NHdopmauuio, ykasaHHYH0 B MyHKTe 131 HacToAWero agMWHUCTPATUBHOIO PerfiaMeHTa,
rpaxpgaHe, MX 006beAVHEHWS U OpraHu3aumyM MOryT COOOLWMTb YCTHO MO Tene()oHy aAMUHUCTPaLuK,
yKa3zaHHOMY Ha ojuumasbHOM caiiTe agMMHUCTpauuMW, MUCbMEHHO, MojaB obpalleHre uepes
opraHu3aumn noyToBOW CBA3WM Ha ajpec agMUHUCTPaLMK, WIN HanpaBUTb 3/1eKTPOHHOe obpalleHune mno
afipecy 3NeKTPOHHON MOYTbl a4MUHUCTPALUN.

133. KOHTpOnb 3a NpefocTas/ieHneM MyHULMNAIbHOWK YCYr OCYLLECTBNSAETCA B COOTBETCTBUM C
[elCTBYIOLLMM 3aKOHOAATE/IbCTBOM.

134. CpoK paccMOTpeHUs 06palleHniA CO CTOPOHbI rpaxaaH, MX 00beaMHEHWIA U OpraHv3aumi
coctasnseT 30 KaleH4apHbIX AHEN C MOMEHTa UX perncTpaumm.

[Hem perucTpauum obpalleHns ABNSAeTCA eHb ero MocTynieHus B agMmuHucTpaumto (4o 16.00
yacos). MNpy nocTynneHnn obpatyeHns nocne 16.00 yacoB ero perncTpaums NPOUCXOAUT CNeayHoLWmM
pabouvm LHem.

PA3AEN V. JOCYAEBHbIA (BHECYAEEHbIN) MOPAAOK OBXAMOBAHUSA PELLEHWIA 1
NEVNCTBWM (BE3AENCTBUSA) AGMUHUCTPALIAY JIMBO EE MYHULMMNAIBHOMO
CNYXALLEFO, ML, PABOTHUKA MdLL

MnaBa 33. NH(opmMauums 418 3aMHTepecoBaHHbIX NL-06 MX MnpaBe Ha focyaebHoe (BHecyaebHoe)
06XanoBaHve AeACTBMIA (6e30eCTBMS) U (UIN) PeLLeHNI, NPUHATBLIX (OCYLLECTBNEHHBIX) B X0A€e
NPeAoCTaBIeHNS MyUNLMNANBHOR YCyri

135. 3asBuTeNb WM ero NpefcTaBuTe/lb BnpaBe MOAaTb XKanoby Ha pelleHne n (Mwn) Aenctsue
(6e3meincTBME) afMUHMUCTPALUN NGO ee MyHUUMNANBLHOTO cnyXallero, M®LL, paboTHuka M®LL (ganee -
Xanoba).

136. 3asBuUTENb UM €ro NPeLCcTaBUTelb MOXKET 006pPaTUTLCA C XKanob0i, B TOM YKC/e B CNeLYHOLMX
cnyvasnx:

1) HapylLeHMe CpoOKa perucTpauuy 3asBfieHMs O MNPefOCTaBNeHUN  MYHUUMNANBHOW  YCNyri,
KOMMJIEKCHOr0 3anpoca;

2) HapyLleHWe CpoKa MpeaocTaBeHns MyHULMNAIbHOW YCyriu;

3) TpeboBaHWe Yy 3asABUTENA WM €ero npeactaBuUTens LOKYMEHTOB WM MHGopmauuu  nnbo
OCYLLECTBNEHUS  [ENCTBWIA, MNpPeACcTaBfeHne WM OCYLLECTB/IEHME KOTOPbIX He NpefyCMOTPEHO
HOpPMaTWMBHLIMW MpPaBOBLIMW akTamMu Poccuiickon depaepauun, HOPMATVBHLIMU MPaBOBLIMU aKTaMu
OwmcKO  06nacT, HOPMATMBHLIMW  MPaBOBbIMM  aKTaMW  MYHULMNaIbHOTO  00pa3oBaHus  Ans
npeaocTaB/eHns MyHULMNAbLHOR YCnyru;

4) 0TKa3 B MpuvemMe [OKYMEHTOB, MPeAC TaB/leHNe KOTOPbIX MNPeayCMOTPEHO HOPMATVBHLIMU
npaBoBbIMM akTamy Poccuitickoin depepal, HOPMaTUBHBLIMI MPaBOBbIMK akTaMu VIpKYTCKOW 06nacTu,
HOPMaTVMBHbIMA  MPABOBbIMW  aKTaMW  MYHULMNATbHOrO  06pasoBaHuA 419 MpefoCTaB/eHUs
MYHULMMNANbHOW YCyr, Y 3asBUTENs WK ero npeacTaBuTens;



5) oTka3 B NpeAocTaBNeHUN MyHULMNAILHOW YCyr No OCHOBaHUAM, KOTOPbIE He NMpeayCMOTPEHbI
(befilepa/ibHbIMK 3aKOHaMW U MPUHATBIMU B COOTBETCTBUM C HUMU WHBIMWA HOPMATUBHBLIMW NPaBOBbLIMM
aktamu Poccuiickoin ®efepalin, 3aKOHaMy M UHbIMA HOPMAaTMBHLIMW MPaBOBbIMU aKTaMu pKYTCKOM
06nacTu, HOPMaTUBHbLIMU MPaBOBLIMU aKTaMU MyHWULMNaIbHOIO 06pa3oBaHus;

6) 3aTpeboBaHMe NnaTbl, He NPeayCMOTPEHHO HOPMAaTMBHbLIMK MNPaBOBLIMM aKTamu POCCMIACKOM
Pefepaumn, HOPMATMBHBLIMU MPaBOBLIMM aKTaMy VIpKyTCKO 061acTh, HOPMATMBHbLIMU MPaBOBbLIMU
aKTamyM MyHULUMNasbHOro 06pa3oBaHuns;

7) 0TKa3 afiMMHUCTpaLMK, O/HKHOCTHOrO /iMLa agMUHUCTPaLUN B UCMPaBEHNN LOMYLLEHHBIX UMK
OneyaTok ¥ OLWMOOK B BblAaHHbLIX B pe3y/ibTaTe MpeaocTaBieHns MyHULUMNAIbHON YCNyrn AOKYMeHTax
NN60 HapyLLeHVe YCTaHOB/IEHHOIO CPOKa TakuX UCNpaB/eHuiA;

8) HapylleHne cpoka WM MopsAKa Bblayn [OKYMEHTOB M0 pesynbTataM npefoCTaB/eHNs
MYHULW NATbHOW YCNYTU;

9) npnocTaHoB/EHME npesfocTaBieHNs MYHULMN&/IbHOM ycnyru, ecnu OCHOBaHuA
MPUOCTAHOB/IEHNA He NPeayCMOTPEHbI (heAepasibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMM
WHbIMA  HOPMAaTMBHbIMW  MPaBOBbIMW  akTamMu Poccuiickoin  ®efepaumn, 3aKOHaMU U MHbIMK
HOPMaTVBHbIMM  MPaBOBbIMK  akTamy  VIpKyTCKOW 06nacT, HOPMATMBHLIMW  NPAaBOBLIMK  aKTamu
My HULMNaIbHOro 06paso BaH ns:

10) TpeboBaHVe Yy 3asBUTENA WM ero MpeAcTaBuATeNs MNpyu NPesocTaBieHn MyHUUMNAIbHOM
yCnyru [OKYMEHTOB WM UH(OPMaLMK, OTCYTCTBUE U (UM) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3bIBA/IUCh
npu nepBOHaYa/lbHOM OTKase B MNpueMe [OKYMEHTOB, HeOOXOAUMbIX [And  NpefocTaBneHus
MYHULMMNANLHON yCnyrn, M6o B NPefoCTaBNEHUN MYHULMMANbHOW YCYrW, 3a UCK/IKOYEHUEM Cydae,
npeLycMOTPeHHbIX MYHKTOM 4 yactu 1 cTtatbn 7 defepasbHoOro 3akoHa ot 27 uona 2010 roga Ne 210-
®3 "O06 opraHM3aumm NpefocTaB/eHNs FOCYAapCTBEHHbIX U MYHULUMNANbHBIX YCayr.

137. B cnydyaax, YyKasaHHbIX B nognyHktax 2, 5 7, 9 u 10 nyHkra 136 HacTosLlero
aIMUHMCTPATMBHOIO pernaMeHTa, »anobda MOXET ObITb MojaHa TO/IbKO Ha pelueHve u (Unm) feiicTeue
(6e3neiicTBME) agMUHUCTPALMKN, MYHULMNIbHBIX CNYXALMX agMUHUCTPaLUN.

138. PaccMoTpeHmMe Xanobbl OCYLLECTBNSETCA B MOPSAKE M CPOKW, YCTAHOBNEHHble CTaTbeid 112
depepanbHoro 3akoHa ot 27 wmwons 2010 roga Ne210-®3 "O6 opraHu3auum npeaocTaBneHus
rocyaapCTBeHHbIX Y MyHULMNANbHBLIX yenyr".

naBa 34. OpraHbl rocyaapCTBEHHON BaCTU, OpraHbl MECTHOrO CamMOYrNpaB/eHs, OpraH13aLumn u
YMO/IHOMOYEHHbIe Ha PACCMOTPEHWE YKanobbl ML, KOTOPbIM MOXET GbITb HanpaBfeHa Xanoba
3asiBMTENIA WM ero NpeAcTaBm Tens B ocyae6HOM (BHecyae6HOM) nopsiake

139. )Kanoba Ha pelweHust n OeicTBua (6e34eiCTBME) rNaBbl afMUHUACTPALMK MOAAeTCA rnaBe
afMUHUCTpaLUN.

140. >Kanobbl Ha peweHus u gedcTBus (6e3dercTBME) AOMKHOCTHBIX NIUL M MyHMUMNanaMmu
CNyXXaLmx agMUHUCTPaLMM NOAAETCA rnase afAMUHUCTPaLUN.

141. XKanobbl Ha pewleHns n felic Teus (6e3aeiicTeme) paboTHKa M®LL nogaroTcs pyKOBOAUTENHO
atoro ML I

"naea 35. Crnocobbl NHHMOPMMPOBaHMA 3aBUTENEN NN UX NPEACTaBUTENEN O NOPsAAKe Nojaun 1
paccMOoTpeHUs Xasobbl, B TOM YKC/E C UCMO/b30BAHWEM eJMHOro rnopTana rocyfapCTBeHHbIX U
MYHUUMNaNbHbIX Yenyr (hyHKLUWIA)

142. VHopmaunio O nopsigke nojayunm M pacCMOTPeHUst  XXanobbl  3asaBUTeNb WM ero
npeaCcTaBuUTe/lb MOTYT MOMYYUTD!

DHa  WMHMOPMAUMOHHBLIX  CTEHAAX,  PACMOMIOKEHHbIX B MOMELLEHUAX,  3aHUMaeMbIX
afMUHUCTpaumeld, Win B nomeLLeHnax MoLl;

2) Ha ohMLManbHOM caiTe agMUHUCTpaumMK, cainte MaL;

3) Ha llop Tare:

4) NINYHO Y MYHULMNASIbHOIO CY)KaLlero agMUHUCTpaumm, y pabotHukos ML

5) nyTem obpalleHust 3asBA Tena W ero npeactaButens B agMmuHucTpauyuio, MOL, ¢
1CMO/b30BaHNEM CPELCTB TenethOHHON CBA3N;

6) nyTeMm ob6palleHns 3asaBUTENS WAW ero MpeacTaBuUTeNs Yepe3 opraHu3auum Mo4YTOBOA CBSA3M B



aAMVHNCTPaLWIO;
7) NO 3NEeKTPOHHOW NoYTe agMUHUCTpaLMMN.

143, Mpy 06palLeHN 3asBUTENS WK ero NpeaCTaBUTENs B afMUHUCTPALMIO NIYHO WK
CMONb30BAHMEM CPEACTB TeNe(OHHON CBS3W, MO 3M1IEKTPOHHOIN MoyTe aAMMUHUCTPALMKU UHAGOoPMaLIMS O

nopsKe Mofaun U PacCMOTPEHUS XKano0bl NPeaoCTaBNSETCA B MOPSAKE, YCTAHOBNEHHOM B MyHKTax 12-
14 HacToSLLEro aAMUHUCTPATMBHOIO perfiameHTa.

MnaBa 36. MNMepeyeHb HOPMATMBHbIX MPABOBLIX aKTOB, PEryMPYHOLMX NOPSAOK A0CYAE6HOr0
(BHecyzebHOro) o6xanoBaHna fencTeuid (6e34ecTBUS) U (UNN) PELLUEHWIA, NPUHATBIX

(oCyLLLeCTBNEHHDBIX) B X0Oe NPeaocTaBeHNs MyHULMMNANbHOI YCyri

144. HopmaTvBHble NpaBOBble aKTbl, Perynupyrowme nopsgok pocyaebHoro (BHecyaebHOro)

o6xanoBaHus [encTBuii (6e34encTBMsA) U (MNK) PELUeHUA, NPUHATLIX (OCYLLECTB/IEHHLIX) B Xofe
npesocTaBneHNs MyHULUNANbHOW YCNYT:

1) ®epepanbHbIii 3aKoH 0T 27 mtona 2010 roga Ne210-d3 "O6 opraHv3auumn npeaoctaBneHns
roCyAapCTBEHHbIX U MYHULMNANLHBLIX YCnyr".

145. NHgopmaums, cofepykallanca B HaCTOALLEM pasfesne, NOAIeXNUT pasmeLleHnto Ha MNopTane.



[MpunoxkeHne
K afIMUHUCTPATUBHOMY PernamMeHTy

NPefoCTaBNEHNs  MYHULIMMANbHON  ycnyru
«Bblja4a BbIMUCKMN 13 NMOXO3AACTBEHHBIX KHUM»

(ykasblBaeTCs HaMMeHOBaHMe
aAMUHMCT PaLMM MyHULMNANBHOTO
06pasoBaHus)

orT

(dhamunug, nmA 3adBMTens
(MONHOCTLID),  MpU Ha/MYMM  OTYECTBO

3asBuTeENs (MNOSHOCTHIO)
[OOKYMEHT,  YAOCTOBEPSIOLMIA  IMYHOCTb

3aABUTENA.

(Bua, cepusi, HOMEp, KEM U Korja BblaaH)
MPOXWBAIOLLEr0 MO afpecy:

MOYTOBbIN afpec:

KOHTaKTHbI TenethoH
afipec 3NeKTPOHHO MOYThI

(Npy HaIMumK)
3AABNEHUNE

MpoLuy NpefoCTaBUTL BbIMUCKY 13 MOXO3AACTBEHHbIX KHUT O

(yKasblBaeTCs nepeyeHb BULOB CBEEHNIA M3 MOX03SACTBEHHbIX KHUT, WHGOPMaLMst 0 KOTOPbIX
Heo6xoAMMa 3asBUTENIO, . O 3eMe/IbHOM YHaCTKe, CeNbCKOX03AMCTBEHHbIX YKUBOTHbIX, MTULAX, nyenax
CeNbCKOX03ANCTBEHHOW TeXHUKe, 060PYA0BaHMN 11 TPAHCMOPTHbIX CPeAcTBax M (W) WHble CBEAEHNS U3

NOX03SIACTBEHHbIX KHUAT O IMYHOM MOACOBHOM XO3SIACTBE)

dopmaT npeaocTaBeHNs BbIMUCKW: B JOPMe 3/IEKTPOHHOIO AOKYMEHTa UM Ha 6yMaXXHOM HocuTene
(Hy,ficHoe NOAYEPKHYTb).

MpunoxeHns:

1.
3

20T
(nognwuck 3assuTens um

npeAcTaBNTeNs 3asBUTENS)



